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1. Introduction

This guide explains how HR professionals can login to the platform to access key features. With Moodle,
HR professionals can efficiently manage courses, quizzes, assighments, and grading by creating and
overseeing training modules, assigning quizzes and assignments, and tracking employee performance.
They can also upload course materials, including documents, presentations, and videos, to support
employee training. Additionally, Moodle provides tools for evaluating employee learning progress
through quizzes and assignments, ensuring an effective assessment process.

2. HR Role

2.1. Logging In
1. Visit the Homepage
Navigate to the LMS platform's home page using your browser.
2. Click on "Login"
o Find the Login button on the top-right corner of the page.
o Click to open the login form.

i1 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have online training in your control

@ In association with PITE

3. Enter Your Credentials: Enter your HR email address and the password you set during
registration.
4. Click "Login": Press the Login button to access the HR dashboard.

1|Page
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Home Courses. Resources Help & Support Webinar How To Use VATT English (en) = Login
&:%

LMS - VATT GOB

Home » fo t

Log in to LMS - VATT GOB

Password

Lost password

A

o

5. Forgot Your Password: If you forgot your password, click on the “Lost Password?”

Lo

=2

Home  Courses  Resources v  Help&Support ~ Webinar  ConfactUs  HowToUse VATT  English (en) v Login

Log in to LMS - VATT GOB

Username

Password

Log in

Lost password?

Is this your first time here?

For full access to this site, you first need to create an

account.

Create new account

You'll be directed to the password recovery page. Recover your password by:
e Searching via Username
e Searching via Email Address
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@ i Home  Courses  Resources v Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v

To reset your password, submit your username or your
email address below. If we can find you in the database,
an email will be sent to your email address, with

instructions how to get access again.

Search by username

Username

Search

Search by email address

Email

address

-

3. Access the HR Home Screen
Once logged in, you'll be directed to the HR home screen.

“ i Home  Couses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have

@ In association with PITE

Edit mode @~ aa HR

in your control.

3|Page
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3.1. Al Chatbot Feature
Click the chat icon at the bottom right, as shown in below image:
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VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have onlir i in your control.

@ In association with PITE

@ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode i@ ) aa HR v

Home Courses Resources Help & Support Webinar How To Use VATT English (en) v

Chat Bot
@ o

VATT

“Welcome to VATT! ® I'm your Al
assistant Chat Bot, here to help you
navigate your courses, answer
questions, and provide guidance. How
can | assist you today?"

Welcome to the Virtual Academy for Teache

Tremendous opportunity to have on!

@ In association with PITE

Chatbot powered by Kommunicate.io

{=
S
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e Interacting with the Chatbot, type your query in the chatbot. The chatbot provides answers
accordingly.

Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @ ool s B

“Welcome to VATT! ® I'm your Al
assistant Chat Bot, here to help you
navigate your courses, answer
questions, and provide guidance. How
can | assist you today?"

VATT

Welcome to the Virtual Academy for Teachd]

Tremendous opportunity to have or

@ In association with PITE
%

T
Rating the Chatbot Response:
e Click the menu (three dots) icon inside the chatbot window.
Paas’! Home  Courses  Resources  Help &Support ~ Webinor  HowToUse VATT  English (en) v Edit mode (@~ iyl ol Bl R -
T 0 Fhél Bot ;X

"Welcome to VATT! ® I'm your Al
assistant Chat Bot, here to help you
navigate your courses, answer
questions, and provide guidance. How
can | assist you today?*

VATT

Welcome to the Virtual Academy for Teachd

Tremendous opportunity to have onl

@ In association with PITE

{=
S

Chatbot powered by Kommunicate.io
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¢ Select "Rate this conversation."
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Home Courses Resources. Help & Support Webinar How To Use VATT English (en) v

VATT

Welcome to the Virtual Academy for Teachd

Tremendous opportunity to have

@ In association with PITE

e Choose from Poor, Average, or Great, and submit feedback.

Edit mode @

o Chat Bot

* Rate this conversation

Q "Welcome to y *? Turn off text to speech
assistant Chat sot, nere 10 nerp you
navigate your courses, answer
questions, and provide guidance. How
can | assist you today?"

Chatbot powered by Kommunicate.lo

AR Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v

VATT

Welcome to the Virtual Academy for Teach:

Tremendous opportunity to have

@ In association with PITE

0 Chat Bot X
=3 Online

O “Welcome to VATT! ® I'm your Al
assistant Chat Bot, here to help you
navigate your courses, answer
questions, and provide guidance. How
can | assist you today?"

How satisfied are you with the conversation?
@ Poor (©) Average @© Great

Add feedback (optional)

Enter your feedback

Submit your rating

Chatbot powered by Kommunicate.io
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Adjusting Chatbot Settings:
e Click the menu (three dots) icon.

e Select "Turn off text to speech” if you want to disable voice responses.

“ i Home  Courses  Resources

Help & Support ~ Webinar  HowToUse VATT  English (en) v

o (;hal Bot : 58
&5 Oniine
* Rate this conversation

_1~) Turn off text to speech
assistant Chat ot, nere 10 neip you
navigate your courses, answer
questions, and provide guidance. How

VATT s

“"Welcome to

Welcome to the Virtual Academy for Teache

Tremendous opportunity to have

@ In association with PITE

3.2. Enabling Edit Mode
On the top-right corner, locate the "Edit mode" toggle, as highlighted in the image below:
Faas ! i Home  Courses  Resources  Help &Support  Webinar  HowToUse VATT  English (en) v Edit mode @ aa HR ~ I

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have

@ In association with PITE

in your control.

1. Enable Edit Mode:
e Click the toggle switch to turn on Edit Mode.

e Theinterface will update, allowing you to modify course content, layout, or other editable
elements.

7|Page



. 72
@ User Guide for Moodle System: HR Role I nafa S

% TECHNOLOGIES”/// | \"N
& i1 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode o a a HR ~ I

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have tr in your control.

@ In association with PITE + Add a block Q
e

Actions in Edit Mode
e Add or Edit Course Content: Customize lessons, quizzes, and assignments directly.
¢ Reorganize Layout: Drag and drop modules or adjust the appearance of course materials.
e Save Changes: Ensure all changes are saved before disabling Edit Mode.

Disabling Edit Mode

1. Once editing is complete, click the "Edit mode" toggle again to disable it.
2. This will lock the content from further unintended modifications.

3.3. Managing Notifications

1. Accessing Notifications: Locate the Notification Bell Icon in the top-right corner, as highlighted
below:

k& i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edllmodel HR v
N

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have b in your control

@ In association with PITE

2. Click the Bell Icon: A dropdown menu will appear, listing all recent notifications.

8|Page
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ﬂ i1 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @ ) aa HR
S_2%

Notifications

Q Welcome to Test Course =
tdoyshousaga  View full notification
Welcome to Comprehensive Teacher
Training Program
2 doys | howr 0go View full notification

@ Welcome 1o The At of Effective
Communication in Teaching
22doys 72hours ogo  View full notification
Welcome fo Standard of Quality
Education
20 doys 16 hours ags View full notification

©Q Welcome 1o Test Course
IdoyShounsge  View full notificotion
Welcome to Comprehensive Teacher
Training Program
2 doys | howr ago View full notification

@ Welcome to The Art of Effective
Communication in Teaching
See all

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have in your control

@ In association with PITE
-

3. Managing Notifications
e View Details: Click on the notification title to view more details directly.

e Mark All as Read: Click the "Mark all as read" option at the top of the dropdown to clear
unread notifications:

[N ke oo o S Wb oUW kb weie QEE -

Nati‘icorions/' v %
Mark all as read
© Welcome to Test Course:

Idoy)3hoursago  View full notification

Welcome 1o Comprehensive Teacher

Troining Program

Bdoysthowoge  View full noification
@ Welcome 1o The Art of Effective

Communication in Teaching

2dop 7bounsge  View full notificotion

Welcome to Standard of Quality

Education

% dop 16 houoga  View full notification
Q Welcome to Test Course

1doy Showsage  View full notification

Welcome to Comprehensive Teacher

Training Program

Bdopsthowogs  View full noification

@ Welcome to The At of Effective
Communication in Teaching
See all

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have in your control.

o View All Notifications: Click on "See all" at the bottom of the dropdown to open the full
notification history in a dedicated page:

9|Page
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P

e
2o A
“ (i Home  Courses  Resources  Help & Support  Webinar

English (en) v

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have

@ In association with PITE

wmo @OE@ =

Notifications

Q Welcome to Test Course s
Vdoyshowsoga  View full notification
@ Welcome 1o Comprehensive Teacher
Training Program
Y doysthowogo  View full notificotion
@ Welcome 1o The Art of Effective
Communication in Teaching
22doy 22 houn age  View full notificotion
@ Welcome fo Standard of Quality
Education
2 doys 16 hounage  View full notificotion
Q Welcome to Test Course
tdoyShowsoga  View full notification
Welcome to Comprehensive Teacher
Training Program
Zdoysihowoga  View Full notification
to The Art of Effective
ation in Teaching

in your control

4. Access Notification Preferences: Access the Preferences menu from the left-hand navigation

panel.

D

100.64.12.23:8001/1

Web notifications
Email notifications

Resources  Help & Support  Webinar  HowToUse VATT  English (en) v

VATT

v @E O - -

Notifications

Q Welcome to Test Course

1 doy 13 hours ago. View full notification
‘Welcome to Comprehensive Teacher

Training Program

Adoysthowage  View full notification

@ Welcome 1o The At of Efective
Communication in Teaching

2 doys 22 hous ogo  View full notification

@ Welcome to Standard of Quality
Education

26 doys 16 hows ogo  View full notification

©Q Welcome 1o Test Course

Iday Shounoge  View full notificotion

Welcome to Comprehensive Teacher
Training Program

Ndopthowoge  View full notfication

@ Welcome to The Art of Effective
Communication in Teaching

See all

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have in your control.

@ In association with PITE
2

Navigate to the Notification Preferences section. Adjust the toggles for:

Notification preferences

10| Page
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BN o e e Roomes  HepSwper  Webinr  HowToUseVATT  Engih (en) v o (3E) ® -

Human Resource

Home / Home / Preferences / User account / Notification preferences

Y

Notification preferences

r

Disable notifications

Email 2
Assignment
tch role ta Assignment notifications e

Feedback

(ol -NoloNolel-Na
f
i

Feedback reminder

Feedback notifications o«
«©

O
«©
«©
Forum e
Subscribed forum posts [ @ [ o

To completely disable notifications, check the "Disable notifications" option at the top.

w ©1 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode i@ a a HR >

Human Resource

Home / Home / Preferences / User account / Notification preferences

Notification preferences

Disable notifications

Web Email £
ferences Assignment
Assignment notifications (J

Feedback

[o)

EPEOBOE0BD

Feedback notifications o
«©

Feedback reminder

©
©
©
Forum 0
©

Subscribed forum posts ©

5. Viewing Notification Details: On the Notifications page, a list of all available notifications will
appear on the left-hand side.

11| Page
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\@} % Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode aa HR >

Human Resource

o

Notifications

Select from the list of notifications on the side to view more details

2

e Detailed View: Click on any notification to see its full details on the right-hand side of the page.

@) t1 Home Courses Resources Help & Support Webinar How To Use VATT English (en) ~ Edit mode @ a a HR ~

P

Human Resource

Notifications
Calendal Q Wekcome 10 Test Course
1 doy 14 hours oge
ivate files 0 Comprehensive Teacher Training

Select from the list of notifications on the side to view more details

ih

BEEBQCAOO0DAa0n
' A 4

[B] Edma Options

It will display the selected notification details as shown in below image:

12| Page



@ User Guide for Moodle System: HR Role I nafa

% TECHNOLOGIES”/// | \"N
&ﬁ i Home Comm  Remrm  HepSwpet  Webinw  HonToleeVAT  Enlehion) v e (EQ = -

Human Resource

E Profile
Grades

Notifications
B Calendar - © Welcome fo Test Course.

1 day 4 hours oo
Private files Q Wl to Comprehensive Teacher Training
Prows Dear Human Resource, you are enrolled in the course Test Course.
Reports 41 days 2 hours age
elcome to The Art of Effective Communication

Preferences

© Welcome to Standard of Quality Education

B3 Switch role to. 26 darvs 7 howrs age.

Log out

Edma Options

Q.

This feature ensures all essential details are readily available for users to stay informed about courses,
updates, or system messages.

4. How to Access HR Site

1. Navigate to the Settings Icon: Locate the gear icon on the top-right corner of the screen. Click
on the icon to access the Site HR page.

SR, e o gt Vo T T k) S gg| I
S

VATT

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have online training in your control.

@ In association with PITE

4.1. Steps to Add and Update Course Content
HR can add and update the content to the courses added by admin.

1. Activate Edit Mode: Toggle the Edit mode switch located at the top-right corner of the page.

2. Edit Section Names: Each section header has a pencil icon. Click the pencil icon to rename a
section directly.

3. Add Resources or Activities: Click the + Add an activity or resource button under any section to
include files, forums, assignments, quizzes, etc.

13| Page
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4. Bulk Actions: Use the Bulk actions button (left corner) to manage multiple sections or activities
simultaneously.

Additional Settings: The three-dot menu on the far-right side of each section offers
customization options.

nouncements &

+ Add on activity or resource

v New section ¢

+ Add on activity or resource

\@} Home  Courses  Resources  Help & Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa MA ~
™ Course  Settin Participants  Gr Reports  More +

~ General #

=) Ann

.
tion &
4.1.1. Adding Course Details Block
e Navigate to the course page where you wish to add a block.
e At the bottom-right corner, click the “Add a Block” button.
}@:2 i Home Courses Resources Help & Support Webinar Contact Us How To Use VATT English (en) ~ Edit -m_n\.:(:) a a MA  ~
= Course  Settin Participants Grades Report M
L2 -
v General # Collapse a
E Announcements &
+ Add on activity or resource
v~ MNew section #
P ———
[ ]

A pop-up window will appear with a list of available blocks. Select "[Edma] Course Details" from
the list to add course-specific information.

14| Page
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Add a block

[Edma] About Area

[Edma] About Area Three

[Edma] About Area Two

[Edma] Author Area

[Edma] Banner One

[Edma] Blog Area

[Edma] Categories Area

[Edma] Contact

[Edma] Contact Features Area

[Edma] Course Details |

[Edma] Course Enrolment Custom

TEAmal Couves Filtar

£ Options

Bulk actions #

o The selected block will appear on the course page, allowing you to manage its settings.

“ i1t Home Courses Resources Help & Support Webinar Contact Us How To Use VATT Englich (en) ~ Edit mode 0 a a MA ~

Course Settings Participants Grades Reports More «

L
Course Description:
This course is designed to equip educators with the knowledge and skills necessary to master the art of pedagogy and instructional design. Pedagogy is at the heart of effective teaching, and instructional design ensures that

content is delivered in ways that foster student engagement, retention, and success.

roughout this course, you will explore the theory and practice behind creating student-centered learning experiences, effective lesson planning, an igning impactful y ur g the principles of adul
Throughout thi Il explore the the d tice behind ing stud tered learni fective | | d desi i Hul By ! h les of adult

learning, differentiated instruction, and modern educational technalogies, you will enhance your ability to create diverse learning environments that support all students.

What you'll learn in this course:

- Key principles of effective pedagogy

- Designing and structuring lessons that cater to different learning styles

- Best practices for developing and implementing instructional strategies

- Techniques for evaluating student progress and using assessments to inform teaching

hnal Itimedia in the <l

and

- Integrating
- Crafting engaging curriculum and learning experiences for various subjects and grade levels
- Strategies for fostering on inclusive classroom envirenment

Pult learning theory and its | in J and prof | development for teachers

# Options

Lheo:

Bulk actions #

+ Add a block
this course, you will receive a certificate in Master Pedagogy and Instructional Design, demonstrating your proficiency in creating and delivering high-quality educational experien o will

4.1.2. Editing Section Titles
e Identify the section you want to edit section name (e.g., General).

15|Page
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w 11 Home  Courses  Resources  Help&Support  Webinar  ContactUs  HowTaUse VATT  English (en) v Edit mode @) a a MA v

Collapse o

[E) Announcements & \

+ Add on activity or resource

v New section #
+ Add an activity or resource

~ MNew section #

+ Add on activity or resource

B
Bulk actions #  (LURA + Add a block H

e Click the pencil icon next to the section name.
Type in the new name (e.g., "Quizzes") and press Enter to save changes.

[ ]
e If you want to discard changes, press Escape.
Home Courses Resources Help & Support Webinar Contact Us How To Use VATT English (en) v Edit mede @) a a MA v
Collapse a

Quizzed

Announcements &

+ Add an activity or resource

v New section #

+ Add an activity or resource

~ New section # -
AYTm—
Bulk actions & + Add a block

5. Adding a Quiz to a Course
1. Locate the Section: Go to the course page and identify the section where you want to add the
quiz. For instance, you may choose a section named Quizzes or create a new section.
2. Click on "Add an Activity or Resource": Within the desired section, click the “+ Add an activity

or resource” button.

16| Page
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Home  Courses  Resources  Help & Support  Webinar  ContactUs  HowToUse VATT  English (en) + Edit mode @) aa MA v

e

GevelopmenT, TEACNEr ITAINING, OF WNO SEeK TO GEVEIDP INNOVATIVE Teacning SITaregies INaT MeeT e Neeus oF QIVerse Iearmers.

v Quizzes # Collapse all  §

[E) Announcements £

+ Add on activity or resource

e

~ MNew section #

+ Add on activity or resource

v New section #

+ Add on activity or resource .
¢ Options
Bulk actions # + Add a block I

3. Choose the Quiz Option
o A pop-up menu will appear showing a list of activities and resources.
o Scroll through the options or use the search bar to find “Quiz.”
o Click on the Quiz option to select it.

Add an activity or resource

Search

All Activities Resources

@ @ C £ LG

Assignmen
t Database Feedback

w0 w0

(s B &
IMS
Folder Glossary HsP content.

0 w0 w0 w0

® @
SCORM Text and

Lesson package medio. URL
& Options w 0 w0 w0 0 0

Bulk actions ¢

4. Configure Quiz Settings: After selecting the Quiz option, you will be redirected to the Quiz
Settings page.

17| Page
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\“} Home  Courses  Resources  Help &Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa MA v
S
Induction Training

Dot Home / My courses / Induction Training / New Quiz
B-
a Course  Settings  Participants  Grades  Reports  More
. New Quiz

Expond all
s Reg
&3 °Generu|
E e Name (]
E Description Edit View Insert Format Tools Table Help

B I BHBBEwLL I === 5 % = == |
4+ Add o block
—@ tiny v
5.1. General Section
1. Fillin the following fields:
e Name: Enter a meaningful name for the quiz.
SN i ot Come o HobiSor Wb Coiodls HowToUke VAT Engh () v w0 (E)Q - -
N
Induction Training

E. . Home / My courses / Induction Training / New Quiz
G p
a Course  Settings  Participants  Grades  Reports  More
. New Quiz

Expond all
@ R
o © General
E - Name (1] quiz
E Description / Edit View Insert Format Tools Table Help

S ¢ B I BREwLR 2 === A% == =& B
s
4+ Add a block
O tiny v

Description: Add a brief description of the quiz to guide participants. Use the text editor to

format the description or include multimedia elements if necessary.
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§ 54
&EI_.-E’Z‘A’S
\@} i1 Home  Courses  Resources  Help &Support  Webinor  ContactUs  HowToUse VATT  English (en) Edit mode @) aa MA >
SR
New Quiz
E F Expand all
B °Generu|
- Neme o ..
E Prival Description . _
Edit View Insert Format Tools Table Help
Re B E B we & &% = = == B
-
@ tiny
-
°Timing
°Grude + Adda bl

5.2. Timing Section

After creating a new quiz or editing an existing one, scroll to the "Timing" section within the quiz

settings.
MR Home  Courses  Resources  Help & Support  Webinar  ConfactUs  HowToUse VATT  English (en) v Edit mode @) a a MA ~
]
B8 Open the quiz © [ Enable &
o Close the quiz nable &
: Time limit e o Enable
7 n When time expires @ Openattemy tted a ficall :
o °Grude
. °Luyouf
E °Quesiion behaviour
°Review options @ .
°Appeurun:e
+ Add o bk
A

1. Enable Quiz Open and Close Dates:
o Check the “Enable” box next to Open the Quiz and Close the Quiz.

o Set the desired start and end date/time using the dropdown menus for day, month,

year, hour, and minute.

2. Set a Time Limit

o Enable the Time Limit option by checking the box.

o Enter the duration (in minutes) to limit how long participants can spend on the quiz.
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S
°Timing
Prof Open the quix ® [ Enable &
Grade
Close the quiz Enable &
B colere
Privort Time limit L] 0 : Enable
Repart When time expires @ Open attempts are submitted automatically B
ST
. °Grude
a Switch
[ [ © Layout
Edma Of oouesiion behaviour
°Review options @ -
°Appenram:e
+ Add o block |
Mo Evom B a

3. Configure "When Time Expires": Use the dropdown to select what happens when the time

expires:

e Open attempts are submitted automatically: Automatically submits ongoing attempts.
e There is a grace period when open attempts can be submitted: Allows a short grace period

for submissions.

e Attempts must be submitted before time expires: Participants must submit manually
before the timer ends.

Resources

m i Home  Courses

° Timing

Open the quiz

Time limit

When time expires

©Grade
© Layout

sl N -RoNoNolol-Ns

Help & Support Webinar

Contact Us How To Use VATT English (en) v
O) Enable
Enable
o s Enable

[:13

3

Y -1-1:

Open attempts are submitted automatically

Open attempts are submitted automatically

There is a grace period when open attempts can be submitted, but no mor

Attempts must be submitted before time expires, or they are not coun

ed

e questions answered

S

Edma Optior °Question behaviour

o Review options ©

°Appeuran:e

MNc c ¢ D

+ Add a block
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5.3. Quiz Grade Settings
Navigate to the "Grade" section within the quiz settings.

@ i Home  Couses  Resouces  Help&Support  Webinor  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa o MA
S
©Grade

S

o Layout

° Question behaviour

° Review options @

°Appeurunce

°Sufe Exam Browser -
dd a block

°Exfru restrictions on attempts

cHoN-NoNoNolel-Ns

Configure Grade Options:

1. Grade Category: Select a category for the quiz (e.g., "Uncategorized" or any predefined grade
category in your system). This helps organize quizzes within the grade book.

2. Grade to Pass: Set a numeric grade that participants must achieve to pass the quiz. For Example:
Enter 50 for a passing score of 50%.

3. Attempts Allowed: Define how many attempts a participant can make:
e Unlimited: Participants can attempt the quiz as many times as they want.
¢ Numbered Options: Limit the number of attempts (e.g., 1, 2, 3, etc.).

4. Grading Method: Choose how the grade is calculated if multiple attempts are allowed:
e Highest Grade: The highest score from all attempts is recorded.
e Average Grade: The average of all attempts is used.
e  First Attempt: The score from the first attempt is recorded.
e Last Attempt: The score from the most recent attempt is recorded.
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©Grade
B T Grade category (-] Uncategorised ¢
‘ “ Grode fo pass ™)
a o A 1l d
tempts allowec Unlimited &
Res Grading method @ Highest grade ¢
0 R °Luyout
a- °Quesfion behaviour
e S
° Review options @
Edm
°Appearance
°Safe Exam Browser .
°Extra restrictions on attempts T Mdabe =
5.4. Layout Section
Access the Layout Section, Expand the Layout section.
B i b o e HebESwwet Ve Comols  HowloUs AT Englhen) o wor o (EE - -

New page o

Every question s

Show more.

enda °Quesfion behaviour

° Review options @
°Appeurance

°Sc|fe Exam Browser

° Extra restrictions on attempts

°Overo|| feedback @

NDEE0RO0ED

© Common module settings
© Restrict access

@ Completion conditions

4+ Add a block

e Set the New page option, Choose to display every question on a new page or multiple questions

together on one page.
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©Layout

New page ° Every question s

Show more

Jlenda °Quesﬁon behaviour
o Review options @
°Appeurance
°Safe Exam Browser

° Extra restrictions on attempts

B ocaoDBen

°Overa|| feedback @
°Common module settings

o Restrict access
@ Completion conditions

Edit mode c a a MA v

4+ Add o block

5.5. Question Behavior Section
Accessing Question Behavior Settings.

@ i1 Home  Courses  Resources  Help & Support  Webinar  ContactUs  HowToUse VATT  English (en)
-
B =]

| © Question behaviour

Shuffle within questions @ v
How questions behave ©  Deferred feedback
Shaw mare..

© Review options @

°Appeurunce
osgfe Exam Browser

'y

°Extrq restrictions on attempts
°Overu|l feedback @

DDEEORO0ED

°Common module settings

° Restrict access

°Completion conditions

w0 ((E) @ -

+ Add o block

1. Shuffling Questions: Locate the "Shuffle within questions" option. Toggle this setting to "Yes" to

randomize questions within the quiz.
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°Quesiion behaviour
Shuffle within questions Q Yes
Crodes How questions behave @ Deferred feedback
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© Review options @

© Appearance
© Safe Exam Browser
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o © Overall feedback @

[Z] Edma Options

© Restrict access

© Common module settings

© Completion conditions

°Extm restrictions on attempts

+ Add a block

2. Setting Feedback Behavior: Under "How questions behave," select the desired feedback
behavior from the dropdown menu. Options include:

o Deferred feedback
e Adaptive mode
e Interactive mode, etc.

Home Courses Resources Help & Support

&:)

\

P
an

Shuffle within questions

How questions behave

o

Show more.

o Review options @

°Appeurance
°Safe Exam Browser

° Overall feedback ©

DDEBORO0ED

° Restrict access

° Question behaviour

Webinar

Contact Us How To Use VATT English (en) v

Deferred feedback s

Adaptive mode

Adaptive mode (no penalties)
D

Deferred feedback with CBM
Immediate feedback
Immediate feedback with CBM

Interactive with multiple tries

°Common module settings

° Completion conditions

°Extru restrictions on attempts

w0 (E) @ - -

+ Add o block
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5.6. Review Options Section
Accessing Review Options From the course settings menu, expand the "Review options" section.

w 11 Home Courses Resources Help & Support Webinar Contact Us How To Use VATT English (en) v Edit mode @) a a MA v
‘.\ £
S
| °Review options @ |
During the attempt Immediately after the attempt Later, while the quiz is still open After the quiz is closed
n P The attempt @ The attempt The attempt The attempt
Whether correct @ Whether correct Whether correct Whether correct
Grad Maximum marks @ Maximum marks Maximum marks Maximum marks
Marks @ Marks Marks Marks
B c Specific feedback @ Specific feedback Specific feedback Specific feedback
General feedback @ General feedback G feedback General feedback
Privarh Right answer @ Right answer Right answer Right answer
Overall feedback @ Overall feedback Overall feedback Overall feedback
:
°Appeurun:e
= © safe Exam Browser
& °Ex|rc| restrictions on attempts
Edm °0veru|l feedback @
© Common module settings -
° Restrict access
+ Add a block

Setting Review Preferences: Review options determine what students can see during and after their
quiz attempts. The settings are divided into four phases:

e During the attempt: Information visible while students are taking the quiz.
¢ Immediately after the attempt: Details visible right after students finish.
e Later, while the quiz is still open: Information shown until the quiz closes.

e After the quiz is closed: Details visible after the quiz is officially closed.
Check or uncheck options accordingly like:
. The attempt

. Whether answers are correct
. Maximum marks

o Specific feedback

. General feedback

o Right answers

. Overall feedback
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5.7. Appearance Setting Section
Accessing Appearance Setting section, from the course settings menu, expand the "Appearance”
section.

@ O c Re: Help & S Webi [¢ u HowTo Use VATT  English (en) « Edit mode v
R e e e st W Gt T ot () o BE 0 *
°Appeurun:e
E ) Show the user'’s picture L] No image
Grads Decimal places in grades o ..
ﬂ Decimal places in marks for questions @ Same as for averall grades &
Show more..
o °Safe Exam Browser
°Exlrc| restrictions on attempts
°0veru|| feedback @
°Common module settings
s
°Resfricf access
°Comp|elion conditions
+ Add o block
°Tugs S

1. Customizing Appearance Options: Options available include:
e Show the user's picture: Choose whether to display user profile pictures (e.g., "No

image").

e Decimal places in grades: Define the number of decimal places shown for grades (e.g.,
"2").

e Decimal places in marks for questions: Set it as "Same as for overall grades" or customize
it.

_‘@' %! Home  Courses  Resources  Help&Support  Webinar  ComtoctUs  HowToUse VATT  English (en) v Edit mode @) aa MA ¥
—

°Appeurunce
. Show the user's picture -] Noimage &
Grade Decimal places in grades e .
B - Decimal places in marks for questions @ Same o3 for overall grodes &

Show more.

Repart °Sufe Exam Browser
Preference
E °Exfru restrictions on attempts
Sw
B ° Overall feedback @
Log ou
o °Common module settings

° Restrict access

° Completion conditions
+ Add a block

QTugs -
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5.8. Safe Exam Browser Section
Access the Quiz Settings Section.

RN o teme  Come  Reomes  HepBSwpt  Webnor  ComutUs  HowToUse VAT Enclah(or) v w0 (E)E - -

| °So|:e Exam Browser

Require the use of Safe Exam Browser @ o

°Extrq restrictions on attempts
Require password e Click to enter fext & @

Show more.

° Overall feedback @

00%

Grode boundary

Feedbock Edit View Insert Format Took Table Help

9 ¢ B I BHDMEw L 3 ==

ihl
=
=

il
Il
iii
]

EDDB0E0DBD

m

- §

+ Add o block

Grade boundary

1. Set Up the Safe Exam Browser Requirement: Choose one of the options from the
dropdown menu:

e No: Safe Exam Browser is not required for the quiz.

e Yes - Configure Manually: You manually set the parameters for SEB.
¢ Yes - Upload My Own Config: You upload a pre-configured SEB file.
e Yes - Use SEB Client Config: Use the SEB client configuration file.

m ! Home  Courses  Resources  Help & Support  Webinar  ConfactUs  HowToUse VATT  English (en) v Edit mode @) a a MA v

° Safe Exam Browser

Require the use of Safe Exam Browser @

°Exfru restrictions on atte v.. . corfigure monuo

Yes - Upload my own config

I

Require password (-]
Yes - Use SEB client config

Show more.
°Overu|l feedback e

Grade boundary

Feedback Edit View Insert Format Toals Table Help

B I BHBEwLH I === 9%

LITELLLT
]
m
m
H

Grade boundary

+ Add o block
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5.9. Setting Extra Restrictions on Attempts
Scroll down to locate the "Extra Restrictions on Attempts" section in the settings page.

\@} i Home  Couses  Resourcesv  Help&Suppot  Webinor  ComtoctUs  HowToUse VATT  English (en] v Edit mode @) a e MA v
e
| °Ex|ra restrictions on attempts

E o Require password L) Click to enter text # @
Grades Show more..
= °0vera|| feedback @
Prive © Common module settings
Report © Restrict access
€] © Completion conditions
Switch role

°Tr.|gs
[ [

°Competencies

Send content change notification @
~
+ dd a block
@ Required A

1. Enable or Set Restrictions: Click the dropdown icon beside "Extra Restrictions on Attempts" to
expand the options.
2. Require Password: If you want to set a password for accessing the quiz:
e Click the field labeled "Click to enter text".
e Enter your desired password.
e Use the eye icon to toggle visibility for confirming the password.

RN e e e bSSupet W Comoall HowToU AT v o)+ o EEQ -
SN
°Extrq restrictions on attempts
E Require password L] Click to enter fext & ® \
Grad Show more.
B oo °Overu|l feedback e
B rrivate fles © Common module settings
Feports © Restrict access
[3] Preferenc q o
a © Completion conditions
© Tags
Lo [
© Competencies
Edr
Send content change notification @
-
+ Add a block
©® Required o e
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5.10. Overall Feedback in Moodle
Scroll down and locate the "Overall Feedback" section. Click on the dropdown arrow to expand it.

w i Home  Courses  Resources v  Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode (@) aa MA v
& £
S A
°0veru|l feedback @ |
Gred 100%
Grade boundary
Feedback Edit View Insert Format Tools Table Help
B I EHBF $WMur o I === [ % = =i B
s @tiny
E Switch Raches Edit View Inset Format Tools Table Help
E ¢ B I BE MM £ I === 8. == == H
2
)
Grade boundary 0%
+ Add o block
Add 3 more feedback fields =

1. Set Grade Boundaries: For each feedback entry, specify a Grade Boundary as a percentage. For
example:
e 100%: Feedback for users scoring full marks or close to it.
o 0%: Feedback for users scoring no marks.
e Add grade boundaries as needed.
2. Enter Feedback Text: In the Feedback field corresponding to each grade boundary:
e Use the text editor to input the feedback you want students to see based on their
performance.
e You can format text, insert images, links, or multimedia using the available editor tools.
3. Add Additional Feedback Fields (Optional): Click "Add 3 more feedback fields" to create more
grade boundary-feedback pairs if needed.

\@} t2 Home Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) + Edit mm\ve aa MA ~
© Overall feedback ©
E Grade boundary s
- Feedback Edit View Insert Format Tools Table Help
G B I HMEYBMw £33 I =T == 4% = == B
@ tiny
Grode boundary
Prefer
ﬂ Swit Iaachec Edit View Inset Format Tools Table Help
G ¢ Bl HENYYBMuw £ I === 4. == == B
Edma O
- |
Grade boundary 0%
+ Add o block
Add 3 more feedback fields .
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5.11. Common Module Settings
Scroll down to locate the "Common Module Settings" section. Click on the dropdown arrow to expand
it.

\@} i Mome  Courses  Resourcesw  Help&Support  Webinor  ContoctUs  HowToUse VATT  English fen) v Edit mode @) aa MA v
| ) Common module settings
E Availability -] Show on course page #
G ID numk o
B c Force language Do not f
G 4 @ Nogrous

:
a °Resfricf access

°Comp|etion conditions
:

°Tugs

°Compelencies -

Send content change notification @ + Add a block

Set Availability: In the Availability dropdown, Choose "Show on course page" to make the quiz visible
to students. Choose "Hide on course page" to keep it hidden from students.

'\@' i Home  Courses  Resources v Help & Support ~ Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) a e MA -
Sa=F

°Common module settings

-]

-
ﬂ I D (-}
a ;
a
G -] No groups
a
° Restrict access
a8 o Completion conditions

o Tags

° Competencies -

Send content change notification @ + Add a block

1. Add an ID Number (Optional): Use the ID Number field to assign a unique identifier to the quiz.
2. Force Language: In the Force Language dropdown, select a specific language to display the quiz

in that language. Choose "Do not force" to display the activity in the course's default language.
3. Configure Group Mode: In the Group Mode dropdown:

¢ No Groups: All participants work together.

e Separate Groups: Participants can only interact with members of their assigned group.

e Visible Groups: Participants can see other groups but can only interact with their own.
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2. Add Group/Grouping Access Restriction: Click on "Add group/grouping access restriction" if
you want to restrict access to specific groups or groupings.

(o]

™~ %
]

Home Courses Resources Help & Support Webinar Contact Us Haow To Use VATT English (en)

w0 (@O - -

° Common module settings

Log out

. Availability ®  Show on course page &
Grad. ID number -]
E Calendar
Force language Do not force ¢
Private f
Group mode L] Mo groups .
Reports
E Prefe Add group/grouping access restriction

Edma Options

° Restrict access
°Completion conditions
°Tﬂgs

°Compe|‘encies

O Send content change notification @

+ Add a block

5.12. Configuring Access Restrictions
Scroll down and locate the "Restrict Access" section. Click on the dropdown arrow to expand it.

L

S

s

E Profile
Grades
B Calendo
E Private files
Reports
E Preferences
a Switch
E Log out

Home

Edma Options

Courses  Resources w  Help & Support  Webinar  ContactUs  How To Use VAT English fen) v

| °Resfric| access l

Access restrictions
None
Add restriction_.

°Compleﬁan conditions

°Tc|gs

°Compefem:ies
O Send content change notification @
T VS | (e m
@ Required

w0 (E)E - -

+ Add o block
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1. Add Access Restrictions: Click on the "Add restriction" button to configure access rules.

“ i Home  Courses  Resources v  Help&Support  Webinar  ContoctUs  HowToUse VATT  English (en) v Edit mode @) MA ~
[
° Restrict access
B Prafile Access restrictions
None
Grades Add restriction
B coendar
Private fles © Completion conditions
Reports ° Tags
=) beof "
references °Compe|'¢ncles
a Svichroleto O Send content change notification @

Log out

Edma Options

Save and return to course

@ Required

+ Add a bleck

You can choose from various restriction types, such as:

Date: Specify a date range during which the activity/quiz is accessible.

Grade: Restrict access based on the user's grade in another activity.

User Profile: Restrict access based on user profile.

Completion: Make the activity accessible only after completing another activity.

Add restriction...

Prevent access until (or from)
a specified date and time.
Require students fo achieve @
specified grade.

Control occess based on
fields within the student's
profile.

Add a set of nested
restrictions to apply complex

logic
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5.13. Completion Conditions in Moodle
Scroll down and locate the "Completion Conditions" section. Click on the dropdown arrow to expand it.

\@, i Home  Courses  Resourcesv  Help&Support  Webinar  ConfactUs  HowToUse VATT  English (en) v Edit mode @) a a MA -
| ° Completion conditions
Prof ® None
. : S t manually mark the activity as done
Add ¢ ents
a- © Tags
’ o Competencies
E Pref S h fication @
E N © Req d

1. Select Completion Tracking Option: Choose one of the following options:
¢ None: No completion tracking is applied.
e Students must manually mark the activity as done: Allow students to mark the activity as
complete themselves.
e Add requirements: Set specific conditions that must be met for the activity to be marked as

complete.
k@) i Home  Courses  Resources v  Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) a a MA ~
S

°Comp|efion conditions

Prof Non
ﬂ Gron lly mark th +
. °Tugs
. °Compeiencies
f S t chang f n @
8 s Soive ond return tecourvert || B Soce ol ity
a © Required
"

2. Add Requirements: If you select Add requirements, you can define the conditions, such as:
e View the activity: Mark as complete when students view the activity.
e  Minimum attempts: Require a minimum number of attempts to mark the activity as
complete.
o Receive a grade: Completion is tied to receiving a grade for the activity.
3. Set a Reminder:
e Enable the "Set reminder in Timeline" option to set a deadline or reminder for students to
complete the activity.
e Use the date picker to specify the timeline.
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5.14. Adding Tags

Scroll down to locate the "Tags" section. Click on the dropdown arrow to expand it.

Courses  Resources v Help & Support

S

0 Tags
Grades
B e

°Compe|encies

@ Required

Edma Options

Webinar  ContactUs  HowToUse VATT  English (en) v

Manage standard tags
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Enter tags

Send content change notification @

e || S

- 1-1-EX
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1. Select from suggestions (if available) if no tags are pre-set, it will display No selection.

m i Home  Courses  Resources  Help&Support  Webinor  ContactUs  HowToUse VATT  English (en) v

Manage standard tags

Tags
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Grade Enter tags
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2. Click on the Manage Standard Tags to add new tags.

\@} i Home  Coues  Resowrces  Help&Support  Webinar  ContoctUs  HowToUse VATT  English (en) v
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3. Click + Add Standard Tags to add new tag.

“ i Home  Couses  Resources  Help&Support  Webinor  ConfoctUs  HowToUse VATT  English fen) v Edit mode g aa MA v
-]
General  Users  Courses  Grodes  Plugins  Appeoronce  Server  Reports  Development

Admin bookmarks

I ] Bookmark this page
Default collection + Add standerd tage
{ ¥ Fitens
Nothing to display

VATT Quick Links Help Center Contact Us

Top Courses Support Contact Us
Take the first step towards becoming a confident and Features Get Help
successful educatar. Blags Privaey Pelicy

FAQs Terms and Conditions

© 2025 Virtual Academy for Teachers Training

Search n

4. Add tag and click on “Continue” to save tag.

Add standard tags

Enter comma separated list of new tags @
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5. After adding tags, View them listed under Default Collection.
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6. Use the Edit option to modify tags or the Delete option to remove them.
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Additional actions include combining or deleting multiple tags.
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5.15. Competencies Section
Scroll down under "Course competencies" to select or add competencies section.
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1. Activity Completion Options: Under "Upon activity completion", choose an action:

e Do nothing: No further action is required.

e Attach evidence: Upload relevant documents or files to support competency achievement.

e Send for review: Notify an assigned reviewer for assessment.

e Complete the competency: Mark the competency as achieved once the activity is

completed.

°Compefencies

Course competencies ©  Noselection

Upon activity completion
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Do nothing
e files ‘dion @

Attach evidence

Send for review

Save and display Cancel
Complete the competency

NDEEORO0ED

@ Required
tch role ta
5]
[2] Edma Options
r Quick Links Help Center Contact Us
o ot Support Contact Us
first step towards becoming a Features Get Help
and successful educator. Blogs Privacy Policy
FAQs Terms and Conditions

+

@ 11 Home  Courses  Resources v  Help & Support  Webinar  ConfactUs  HowToUse VATT  English (en) + Edit mode (@) a a MA
~ P
.

Add a block
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5.16. Save Options

At the bottom of the settings page, three buttons are available to finalize your changes:
1. Save and Return to Course: Click this button to save all the changes made to the activity or
resource and return directly to the course homepage.
2. Save and Display: Use this option to save your changes and immediately view the activity or
resource.
3. Cancel: Selecting this will discard any changes made during the current session and return to the
previous page.

w i Home  Courses  Resources v Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) a a MA -
-
S
°Competencies
n Course competencies @  Noselection
Search v
¢
a 7 Upon activity completion Do nothing s
" Send content change notification @
Cooerdimbens || danardrsy || G
@ Required
Ed
r Quick Links Help Center Contact Us
Top Courses Support Contact Us
first step towards becoming @ Features Get Help
t and successful educator Blogs Privacy Policy &
FAQs Terms and Conditions Add @ block

6. Viewing the Added Quiz

Once a quiz is successfully created and saved, the quiz will appear within the selected module or section
on the course page. In this, the newly created Test Quiz is displayed under Module 5: Teacher
Assessment and Evaluation.

1. Details Displayed: The quiz title (Test Quiz) is shown, along with its opening and closing dates.

\@) 1 Home  Courses  Resources v Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa MA ~
¥

=1

~ Module 5: Teacher Assessment and Evaluation #

+ Add section

Topics:

Designing Effective Assessments
or ve vs. Summative Assessments
Feedback Mechanisms

?‘ Assignment | &
" Opened: Thursday, 23 January 2025, 1200 AM  Due: Thursday, . 30 January 2025, 1200 AM

E) Quz &

= Opened: Friday, 24 January 2025, %01 AM Clases: Manday, 24 February 2025, 901 AM

[E3 Test Quiz &

" Opened: Friday, 7 February 2025,124 PM  Cleses: Friday, 7 March 2025, 124 PM ‘\

+ Add on activity or resource -
Bulk actions # + Add o block
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6.1. Adding Questions to a Quiz

inar

TECHNOLOGIES

Navigate to the Quiz Interface from the course dashboard, locate the newly created quiz. Click on the

quiz title to enter its settings.

m i Home  Courses  Resources v

i Help & Support ~ Webinar  ContactUs  HowToUse VATT  English (en) v
%

~ Module 5: Teacher Assessment and Evaluation # »
+ Add section

Topics:

ng Effective Assessments
s. Summative Assessments
echanisms

.T‘W Assignment 1 #

Opened: Thursday, 23 January 2025, 1200 AM  Due: Thursda ¥, 30 January 2025, 1200 AM

[E] Quiz &

Opened: Frid

nuary 2025, 201 AM  Closes: Monday, 24 February 2025, 9:01 AM

acbruary 2025, 124 PM  Closes: Friday, 7 March 2025, 124 PM

+ Add an activity or resource

==
=

w0 (6 -

+ Add o block

6.2.  Access the Questions Tab

Once inside the quiz interface, click on “Add Questions” as shown below:

m i Home  Courses  Resources v
& 2

HE Help & Support ~ Webinar  ContactUs  HowToUse VAT English (en) v
]

Opened: Friday, 7 February 2025, 124 PM
Closes: Friday, 7 March 2025, 124 PM

Add question

Grading method: Highest grade

/

No questions have been odded yet

Back to the course

¥ Page Settings

- 1-1-EX
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6.3. Adding a New Question

After clicking on “Add Questions” it will navigate to the "Questions" tab. This tab allows you to
manage, add, or organize questions within the quiz.

e Click the "Add" dropdown menu on the bottom right of the Questions section.
}@{ i1 Home Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) v Edit mode @) a a MA v
Qui tin Questions Results Question bank Mare «
Questions
Q Quiz open (closes 7/03/25, 13:24) Maximum grade  10.00 Save
Re Select multiple items Total of marks: 0.00
Vi Shuffle @
/ Add ~
VATT Quick Links

Help Center Contact Us + Add o block

It will display three options to add question:

e “A new question” to create a completely new question.
¢ "From question bank" to reuse previously created questions.
e "Arandom question" to add a question selected randomly from a category in the question
bank.
\w) 1 Home Courses Resources v Help & Support  Webinar

ContactUs  HowToUse VAT English (en) v Edit mode (@) a a MA v

Quiz Settings Questions Results Question bank More +
Questions %
Questions
Questions: 0 | Quiz open (closes 7/03/25, 13:24) Maximum grade  10.00 Save
epoginate  Select multiple items Total of marks: 0.00
pl Shuffle @
Add

+ o new question
+ from question bank

F 5 random question
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1. Select "a new question" to create a completely new question.

inara

TECHNOLOGIE! /

“ 11 Home  Courses  Resources v Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v

M

Quiz  Setings  Questions  Results  Question bank  More «

Questions B

Questions

Questions: O | Quiz open (closes 7/03/25, 15:24)

e

s

o BB -

Masimun gode 1000 (]

Total of marks: 0.00
) Shuffle @

Add ~

+ from question bonk

+ o random question

]

2. Choose the Question Type: After selecting "a new question", a pop-up window appears listing

the available question types. Choose from options such as:
e Multiple Choice

e True/False

e Matching

e Short Answer

o Essay, etc.

Choose a question type to add

el Select @ question type to see its
= Multiple choice description.

s TruefFake

Essoy
Cakulated

Caleulated
multichoice

Caleuloted simple

Drag and drep
inta text

Drag and drep
morkers
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Click the "Add" button after selecting your desired question type.

Choose a question type to add
QUESTIONS Allows the selection of a single or

multiple responses from a pre-
defined list.

Multiple choice

True/False

:  Matching

Shart answer

MNumerical

Essoy

B3 CEFD

Caleulated

Caleuloted
multichosca

Caleuloted simple

Drag and drop
inta text

I B3

Drag and drop
markers.

3. It will navigate to the "Question Bank" tab.

“E i1 Home  Courses  Resources v Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa MA v

C -. PR, R 1 Training Program

B Profile Home / My courses / Teacher Training Program / Module 5: Teacher Assessment and Evaluation / Test Quiz / Question bank / Questions / Editing a Multiple choice question

Adding a Multiple choice questione

Py Grodes

B corendar

(@il Private files

P2Y Revorts
a °Gen¢ra|
Preferences

Category

3 Switch role to..

Log out

Edma Options Question text ° Edit View insert Format Tooks Table Help

S BI BHBDRN ¢ BMwpR O

Expand all

Default for Teacher Training Program (11) ¢

Question name (]

+ Add o block

"
[}
il
A
Il
il
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TECHNOLOGIES

4. General Section: The general section has following options:

w i Home  Courses  Resourcesv  Help&Support  Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) aa MA v

Comprehensive Teacher Training Program

Home / My courses / Teacher Training Program / Module 5: Teacher Assessment and Evaluation / Test Quiz / Question bank / Questions / Editing a Multiple choice question

Quiz Settings Questions Results Question bank More v

Adding a Multiple choice questione

°Genera|

Expand oll

Category Default for Teacher Training Program (11) &
Question name o
Question fext ]

Edit View Insert Format Tools Table Help

DDEE0EO0ED

B I EHDE ¢ BMuw g R O

"
[[]
il
)
R

I
il
iii
"

+ Add o block
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1. Category: Assign the question to the desired category. For example, use "Default for
Teacher Training Program."

2. Question Name: Provide a clear and descriptive name for the question.

3. Question Text: Enter the main content of the question.

4. Default Mark: Assign the number of points this question will be worth.

5. General Feedback: Provide feedback that students will see after answering.

6. ID Number: This field to uniquely identify the question for tracking purposes.

7. One or Multiple Answers: Select whether the question will allow one correct answer only
or multiple correct answers. For standard multiple-choice questions, the default is "One
answer only."

8. Shuffle the Choices: Tick the checkbox to shuffle the order of the answer choices for each
attempt.

9. Number the Choices: Select how you want the answer choices to be labeled:

e a,b,c., .. (default)
e 1.2,3...
e Or no numbering at all.

10. Show Standard Instructions: Select "Yes" to display default instructions (e.g., "Select the

correct answer"). Choose "No" to hide these instructions if they are not necessary or you've
provided custom instructions elsewhere.

\m} i1 Home Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) + Edit mode D B a MA ~
]
@ tiny
Qu t R
a oot o[,
a | feedback ° Edit View Insert Format Tools Table Help
B ] EHE ¢ Buw & & === AT = == B
a @tiny
E ID numb -
One o
b One answer onl ly s
Shuffle the choices? @ -
Number the choices? ab.c . + Add a block

5. Setting Up the Answer Options: Scroll down to the "Answers" section. For each choice:
e Enter the answer text in the input field.
e Specify the grade percentage for correct answers (e.g., 100% for the correct answer, none
for incorrect answers).
e Add optional feedback for each choice to guide students after they select an option.
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@ 1 Home  Courses  Resources v Help&Suppot  Webinar  ComtactUs  HowToUse VATT  English (en) v Edit mode (@) aa MA ~

Show standard instructions [- TV

°Answers

Choice 1

Edit View Insert Format Tooks Table Help

S BT HE Y Bk

O

Ll
]
il
I

.

Tl
i

Y
=

erences Grade None °

Switch role to. Feedback

Edit View Insert Format Tools Table Help

out 9 c B I EHBE Y BEur

R
=
"
o
"
i
il
I
-
il
il
iii
iii

a

a

a

Reports P owords @ tiny
Pref

a2

Choice 2 Edit View Insert Format Tools Table Help

B I EHE ¢ BEMur &

=
.
b
n
]
il
]
)

I
il
iii
[i

You can add more answer choices by clicking the "Add another choice" button.

6. Steps to Save Question: Review all fields and settings for accuracy.
e Select the appropriate save option based on your needs.

e The system will confirm the action, and you will either stay on the editing page or return to
the main question view.

B it Corn  Rmomme  HebGSewwt Wb Cowetls  HowTolseVATT  Englahend e (EE - -

o Multiple tries

°Tugs

Save changes and continue editing
m

© Required

(1 Quick Links Help Center Contact Us

DDEE0E0BO

_ Top Courses Contact Us
first step towards becoming a Fealures
t and successful educator Blogs
FAQs

+ Add o block
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7. Adding Assignment to Course

Navigate to the Course Page, go to the course where you want to add an activity or resource.
e Scroll to the desired section in the course.
e Click the + Add an activity or resource button at the bottom of the section.

“ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) ea MA v

your as an educator and support your ongoing growth in teaching effectiveness.
i= Vho this course is for:
This course is ideal for teachers at all levels of education who wish to deepen their understanding of pedagogical methods and enhance their instructional design skills, It is especially beneficial for those involved in curriculum

development, teacher training, or who seek to develop innovative teaching strategies that meet the needs of diverse learners

v Quiz ¢ Collapse all  #

(B Announcements #

Quiz1 &

Opened: Monday, 10 February 2025, 911 AM  Closes: Monday. 10 March 2025, 911 AM

+ Add an octivity or resource

'ion 4 .E
Bulk actions # d2Asd samoivity or resourse | + Addablock |
<

e Select an Activity or Resource, A pop-up menu will appear displaying a variety of options. Click
on the activity you want to add (e.g., Assignment).

Add an activity or resource

Search

All Activities Resources

B @ ? @ Qs

Assignmen

Book Choice Dotabase Feedback
w0 w0 w0 w0

3 (] &
IMS

Folder Glossary content.

w0 w0 w0

& B ®
SCORM Text and

Lesson package media.

L& Options w0 w0 w0

Bulk actions &

1. General Section: Fill in the details of the activity in the General section:
e Assignment Name: Provide a meaningful name for the activity.
e Description: Add instructions or details about the activity. You can use the editor to format the
text or add media.
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SN e Come oo HebSSaor  Webn  HowToUseVATT  Enghh e w0 (EQ = -
Test Course
, ; Home / My courses / Test Course / New Assignment
8
Course  Settings  Participants. Grades  Reports  More
<
a New Assignment
Expand all
:
General
E ' Assignment name (]
E Description Edit View Inset Format Tools Table Help
B I HBE ¢MMuwr £ I === 0% == = B
s
4+ Add a block
O tiny -

Add Instructions and Additional Files to General Section:
1. Activity Instructions:

e Inthe "Activity instructions" section, provide detailed instructions or guidelines for the
assignment.

e Use the text editor to format your content. You can include links, images, or other
multimedia to make the instructions clear and engaging.

e If you want these instructions to appear on the course page, select the checkbox labeled
"Display description on course page."

RN e e e HepiSer  Webna  Hor T VAT Enghh e a0 EE - -

i

Display descriphion on course poge @
E file Activity instructions o Edit View Insert Format Tools Table Help
B J] EHEN$¢BMw £ I E== 40 = == B
Repo
@ tiny
E Additional files -]
Q- Maximurm size for new files: Unlimited]
a- ﬂ - Hn
= Files
‘
You can drag and drop files here to add them
+ Add a block

2. Add Additional Files:
e Inthe "Additional files" section, you can upload any supporting documents or files
related to the assignment.
e Drag and drop files into the designated area or use the File Picker to upload from your
device.
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e Uploaded files will appear below the drag-and-drop area. You can choose to only show
these files during submission by checking the appropriate box.
RN e Come oo HopESaor Wb HorTaUs VAT Enghh e+ e 0 () E) @ - -
Additional files 2] Ma: ize for new files: Unlimited
.. on o = [- |
® Files
B Grad.
8-
Privat DOC
Assignment |
E Prefer
Swit Only show files during submission @
& - °Avc|i|ubi|ify
= Allow submissions from ° Enable 10 2 February @ 2025 @ 00 ¢ o0: @
Due date ° Enable 17 & Februory ¢ 2025 ¢ ©00$% ©00¢ @@ -
Cut-off date -] Enable s + Add o block .

2. Availability Section:

e Allow Submissions From: Enable this option by checking the box. Set the start date and time

when students can begin submitting their assignments.

e Due Date: Check the box to enable this option. Set the deadline for submissions.
Assignments submitted after this time may be marked as late, depending on the grading

policy.

e Cut-off Date: Optionally, enable this to specify a final date for submissions. After this date,
no further submissions will be allowed.
e Remind Me to Grade By: Enable this option to set a reminder for grading. This date will
appear on your calendar as a reminder.
e Always Show Description: If this option is checked, the assignment's description will always

be visible.

NBEEOREO0BD

Help & Support

°Avc|i|ubi|ify

Allow submissions from

Home Courses Resources

Due date
Cut-off date

Remind me fo grade by

° Submission types

Submission types

Maximum submission size

Accepted file types

Maximum number of uploaded files

Webinar How To Use VATT English (en) v
-] Enable 10 F. y & 2025 00
° Enable 17 & February & 2025 & 00 s

° Enable 24 ¢ February & 2025 & 00 &

Always show description @

Online text @ @ File submissions @

@ Site uplood limit (2 MB) &

° No selecton

w0 @@O -

0o ¢

]

00 =

]

00 &

+ Add a block
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3. Submission Types Section
Submission Types: Choose the types of submissions allowed for the assignment:

Online Text: Allows students to type directly into a text editor.

Inara

TECHNOLOGIE

File Submissions: Allows students to upload files (e.g., PDFs, Word documents).
Maximum Number of Uploaded Files: Set the maximum number of files each student can

upload (default is 20).

Maximum Submission Size: Define the file size limit for uploads. You can select from preset
options like "Site upload limit" or set a specific size.

:‘m,{ Home  Courses  Resources  Help & Support  Webinar  HowToUse VATT  English (en) v Edit mode @) a a MA ~
mSubmlsmon types I

E o Submission type Online text @ & File submissions @

oo Maximum number of uploaded files @ g0 4

a Cale Maximum submission size ©  Site upload limit (2 MB) ¢

o Accepted file types ° Chwsn Mo selection

(o °Feedbuck types

E S °Submission settings

E o °Group submission settings

o °Nofificufions
°Grude .
°Common module settings + Addobl

o Accepted File Types: Click on “Choose” button:

}@;2 Home  Courses  Resources  Help & Support  Webinar  HowToUse VAT English (en) v Edit mode @) a a MA ~
°Submission types

E . Submission types Online text @ File submissions @

oot Maximum number of uploaded fles @  go «

(= E Meximum submission size ©  Sitcupload limit (2 MB)

& °

°Feedbac|t types

= °Submission settings

°Group submission settings

o °Nofificafions
°Grude .
°Comman module settings + Addabl
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A pop-up window will appear listing various file types categorized by their usage. Select Specific File
Types. You can select specific categories or individual file types such as:
e Archive Files (e.g., .zip, .rar)
Audio Files (e.g., .mp3, .wav)
Document Files (e.g., .doc, .pdf)
Other types like HTML, images, or video files.
Allow All File Types: If you want to accept all file types, check the “All file types” option.

Accepted file types

0 All file types

O Archive files 72 bdoc cdoc ddoc gtar tgz g2 geip hax rar sit
tar zip
Expand

O Audio files .cac aif aiff aifc au flac m3u mp3 mia oga .oag

Expand
O Audio files natively supparted by browsers .aac flac .mp3
mia oga ogg wav

Expand
O Audio files used on the web ooc floc .mp3 mda oga ogg ra
wav

Expan

O Document files doc docx epub gdoc odt oft oth pdf rtf

Expan

O HTML track files vit Expan:

Save Changes: Once you've made your selection, click “Save changes” to apply.
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4. Feedback Types Section: Enable Feedback Options, Under the Feedback types section, you can
enable the following options:
e Feedback comments: Allows you to leave inline comments on student submissions.
e Offline grading worksheet: Enables the download of a grading worksheet for offline
grading.
e Feedback files: Allows uploading of feedback files.
e Comment Inline:
o Select “Yes” if you want to include inline comments directly within the text of student
submissions.
o Select No if you prefer not to use this feature.
@ i Hew  Comws  Ruwes  HepGSppt  Webbor  HowRoUseVATT  Englehend v S - ] o | & -
| © Feedback types
Feedback types Feedback comments @ 0 Offline grading worksheet @ [ Feedback files @
E. §
=K © Submission settings
© Group submission settings
. °Nofiﬁcafions
g °Grude
a © Common module settings
°Resfrid access
© Completion conditions
© Tags -
+ Add a block
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5. Submission Settings:

e Require Students to Click the Submit Button: Choose Yes if you want students to confirm
their submission by clicking a "Submit" button. Choose No if you want submissions to be
automatically saved as final.

e Require That Students Accept the Submission Statement: Select Yes to display a
submission statement (e.g., academic honesty declaration) that students must agree to
before submitting. Select No to skip this requirement.

e Additional Attempts: Define how additional attempts are handled:

o Never: Students cannot resubmit after their first submission.
o Manually: Additional attempts can only be allowed by the instructor.
o Automatically Until Pass: Students can continue submitting until they pass the
assignment.
ﬂ i Home  Couses Raess HepSppet  Wabor  MowBUwVAT  Engkifon) e 0 (3 E) @ -
| © Submission settings
n . E':.O.: students fo click the submit @ N, &
(= B - e
B-
. Additional attempts o
" © Group submission settings
g .‘ . © Notifications
Q.- ©Grade
Edm °Common module settings
°Resfricf access -
°Complelion conditions s
BT

6. Group Submission Settings Section: Students Submit in Groups, Select Yes if you want
submissions to be made on behalf of a group rather than individuals. Select No to disable group

submissions.

@ i Home  Courses  Resources

EDEBO0EQOAa0n

Help & Support ~ Webinar ~ How To Use VAT English (en) +

mGroup submission setting
a groups ]

Students submit ir No ¢
/ °Noﬁﬁcafions

°Grude

°Commnn module settings
e Restrict access
°Complefion conditions
eTugs

°Compeiencies

Send content change notification @

Sevesnd Ry m

@ Required

wor o (E) E = -

+ Add o block
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7. Notifications Section:

Notify Graders About Submissions: Select “Yes” to send notifications to graders when

students submit assignments. Select No to disable notifications for submissions.

Notify Graders About Late Submissions: Choose “Yes” to notify graders when a student

submits after the due date. Choose No to turn off these notifications.

Default for 'Notify Students': Set this to “Yes” if you want to notify students automatically
when feedback or grades are released. Set to No if you prefer not to notify students by

default.

P
=

EDEOBORODBO0

i Home  Courses Resources  Help & Support ~ Webinar  HowTo Use VAT English (en) v Edit mode @) aa MA ~

© Notifications

Motify graders about submissions
Notify graders about late submission
Default for "Notify student Qv

° Grade

° Common module settings

-]
z

[}
z

° Restrict access
© Completion conditions

°Tugs

° Competencies

9. Grade Settings Section:

Grade Type: Select the type of grading you want:

o Point: Assign a numerical grade (e.g., 0-100).

o Scale: Use a predefined grading scale (e.g., Pass/Fail).

o None: No grade will be assigned for this activity.

Maximum Grade: If Point is selected, enter the maximum grade (e.g., 100).
Grading Method: Choose a grading method:

o Simple direct grading: Grade directly without advanced criteria.

o Marking guide: Use a marking guide to score the assignment.

o Rubric: Use a rubric for structured grading.

Grade Category: Assign the assignment to a specific grade category (e.g., "Quizzes,"
"Assignments"). Default is Uncategorized.

Grade to Pass: Set a minimum grade required to pass. This value is used to highlight pass/fail

grades in reports.

Anonymous Submissions: Choose Yes to hide student identities during grading. Choose No to

allow graders to see student names.
Hide Grader Identity From Students: Select “Yes” to anonymize grader information in
feedback. Select No to display the grader’s identity.

Use Marking Workflow: Enable this option to manage the release of grades in stages. For

example, you can delay grade visibility until all submissions are graded.
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m} Home Courses Resources Help & Support Webinar How To Use VATT English (en) ~ Edit mode C B e MA ~
B‘ I Grade (-]
o Type Point &
Maximum grade
B 7 100
E P
: Grading method ©  Simple divect grading ¢
E e Grade category @ Uncategorised &
B .
E L Grade to pos (-]
E Ananymous submissions ® .
Hide grader identity from students (-] Mo &
u king flow -] Mo & +
10. Common Module Settings Section
e Availability: Choose Show on course page to make the activity visible to students. Choose
Hide from students to keep the activity hidden.
e ID Number: Enter an ID number to identify this activity in grade calculations (optional).
e Force Language: Select a specific language for this activity (e.g., English). Choose “Do not
force” to keep the default course language.
e Group Mode:
o Select No groups if the activity doesn’t require group work.
o Choose Separate groups to restrict group members to their submissions.
o Choose “Visible groups” to allow group members to see other groups’ submissions.
e Group/Grouping Access Restriction: Add restrictions based on groups or groupings if

necessary.

2

o
A

EoaBoBoB0

Home Courses Resources Help & Support Webinar How To Use VATT English (en) Edit mode @) a a MA ¥

| °Common module settings

Availability L]

Show on course page $

1D number o

Force language Do not force &

Group mode L]

Mo groups :
© Restrict access
°Comp|elion conditions
. -
°Competencies
+ Ad |
Send content change notification @
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11. Access Restrictions Section

o Access Restrictions: Click on Add restriction... to set specific conditions for accessing this
activity or resource.

ﬁ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) MA ~
| ° Restrict access
B Profile Access restrictions
None
Grades
B Calendar
Private files °Complefion conditions
Reports ° Tags
) ot q
e ° Competencies
Stk role o [J Send content change notification @
Log out
Save and return to course
Edma Oplions

@ Required

+ Add a bleck

e Restriction Options are following:
o Date: Restrict access until or from a specific date.
o Grade: Restrict access based on students' grades in other activities.
o User Profile: Restrict access based on specific user profile fields (e.g., department).
o Restrict Access Set: Add a set of nested restrictions to apply complex logic.

Add restriction...

Prevent access until (or from)
a specified date and fime.
Require students to achieve
specified grade.

Control access based on
fields within the student's

profile.

Add a set of nested

restrictions to apply complex
logic

12. Completion Conditions Section
. Completion Tracking Options:
o None: No tracking for completion.

o Students must manually mark the activity as done: Enables students to mark the
activity as completed themselves.
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o Add requirements: Add automated completion criteria.

BN o Come Roarn Heb&Swpot  Webn  HowloUse VAT Englohen) e @0 () E) @ - -

| © Completion conditions

E ® None
Students must manually mark the activity as done
Grad:

NT—

Ores:

°Compelencies
Repart

Send content change notification @
[ [
@ o o
E g < © Required
Edma Opt
Quick Links Help Center Contact Us
+ Add a black
ng a confident and Top Courses Support Contact Us -

If selected, specify the conditions under which the activity is marked as completed, such as:

e View the activity: Check this option if students must view the activity for it to be marked
complete.

e Make a submission: Selected in this case; students must submit their assignment to meet this
condition.

o Receive a grade: Select if grading is required for completion.

o Enable Reminder in Timeline: You can set a reminder for students by enabling the Set reminder
in Timeline option and choosing a date and time.

RN otem Come R eSSt Webna  HowToUVATT  Enghhen v wor 0 (E ) - -
S

°Complefion conditions
E - None

Students must mantally mark the achivity as doné
el ®: Add reduiremients
a ¢ Activity is completed when students do all the following
- View the activity
Make a submission
o Receive o grade
ﬂ Swit Set reminder in Timeline ° Enable 8
_°Togs
°Competencies

i ok ookl

13. Adding Tags: Scroll down to locate the "Tags" section. Click on the dropdown arrow to expand
it.
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4 Home  Courses  Resources  Help & Support
Tags
E Profile
Grades
a Calendar
°Compelencies
Private files
Reports
Preferences
Switch role ta ©® Required
Log out
Edma Options
Quick Links
ng aconfidentand  Top Courses
Features
Blogs

Webinar How To Use VATT English (en) v

o -1-1-EX

Manage standard tags

No selection

Enter tags

0 Send content change notification @

B e

Help Center

Contact Us .

Support Contact Us I
Get Help | + Addablock |
Privacy Policy —

competencies section.

14. Competencies Section: Scroll down under "Course competencies" to select or add

Home  Courses  Resources  Help & Support

GCompeI‘en s

Course competencies

Grades
B Calendar

Upon activity completion

ivate files

Reparts

© Required
Switch role to.
ut

Edma Options

Quick Links
ng a confident and Top Courses

Features
Blogs
FAQs

Webinar  HowToUse VATT  English (en) v

w0 (E)E - -

No selection

Search v
Do nothing ']

Send content change notification @

Save ond setusn 1o course | Seve and disploy

Help Center Contact Us

Support Contact Us -

Get Help )
Privacy Policy + Add o block |
Terms and Conditions
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Activity Completion Options, Under "Upon activity completion", choose an action:

inara

TECHNOLOGIES

e Do nothing: No further action is required.

e Attach evidence: Upload relevant documents or files to support competency achievement.

e Send for review: Notify an assigned reviewer for assessment.

e Complete the competency: Mark the competency as achieved once the activity is

completed.
Q\@f; Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode @) a a MA v
° Competencies
Course competencies ©  Noselection
G
Re
2 RS & i
=]
a8
Quick Links Help Center Contact Us
e + Add o block

7.1. Save Changes

The "Save and return to course," "Save and display," and "Cancel" buttons allow you to finalize or
discard changes made in the Competencies section:

1. Save and return to course: Save your changes and return to the course main page.
2. Save and display: Save your changes and view the updated page for the specific activity or
course.
3. Cancel: Discard all changes made during this session and return to the previous page without
saving.
@ Home  Comes  Ruorcs  HepGSwpot  Webinr  HowTolseVAIT  Enchehon) v a0 EE - -
°Competencies
Course competencies [-] Mo selection
22 v
ﬂ Grades
Upon activity completion: Do nothing s
B
Priva Send content change notification @
E Frefer © Required
Switch role t
Log o
Edma Of
Quick Links Help Center Contact Us
ng a confident and  Top Courses Support Contact Us .
Features Get Help
Blogs Pr ,:—v Policy + Add a bl
FAQs Terms and Conditiens -
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After clicking "Save and display." the screen will show the details of the assignment Here's a
breakdown:

‘_@ 22 Home Courses Resources Help & Support Webinar How To Use VATT English (en) Edit mudo(‘) G a a MA ~

LY Assignment Ldocx 0 February 2025, 1:01 PM
P r——
Grading summary

Hidden from students No
Participants o

Submitted [}

o

e Assignment Details:

o Todo: Indicates the action required (e.g., "Make a submission").

o Opened: The date and time the assignment became available for students.

o Due: The submission deadline for the assignment.

o File Attached: Shows the attached file(s) for the assignment (e.g., "Assignment 1.docx").

e Grading Summary:

o Hidden from students: Indicates if the assignment is visible to students.

o O O O

Participants: Total number of students enrolled in the course.
Submitted: Number of students who have submitted their assignments.
Needs grading: Number of submissions awaiting evaluation.

Time remaining: Remaining time for students to submit their work.
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Actions: Add submission, Allows manual submission or testing from the instructor's side.

m 11 Home  Courses  Resources  Help &Support  Webinor  HowToUse VATT  English (en) v Edit mode @) aa MA v

e
L

B Assignment Ldocx 10 February 2025, 101 PM

View all submissions

Grading summary

Hidden from students No
Participants o

Submitted [}

Needs grading o

Time remaining 6 days 10 hours

+ Add o block

The "Save and return to course" button finalizes the assignment creation process and redirects you to
the main course page.

@ 11 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode (@) aa MA v

°Compe|‘encies
u Course competencies @  Noselection
Search v
‘
a Upon activity completion: Do nathing .
rrver Send content change notification @
. e
© Required
Quick Links Help Center Contact Us .
P taleoni dantiand Top Courses Support Contact Us
Features elp
Blogs Policy + Add a black
FAQs Terms and Conditions -

Here's what happens next:
e Assignment Display: The new assignment, "Assignment 1," is visible under the relevant section
of the course. The opening and due dates are clearly shown.
e Editing Options: You can edit or manage the assignment by clicking the pencil icon or accessing
the dropdown menu (usually represented by three dots) next to the assignment.
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\@) i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v

Edit mode @) aa MA v
v Quiz ¢

Collapse o
=) Announcements #
E] Quizt &
T Opened: Manday, 10 February 2025, @11 AM  Closes: Monday, 10 March 2025, 211 AM
'T‘j Assignment 1 & Tode v
Opened: Monday, 10 February 2025, 1200 AM Due: Manday, 17 February 2025, 1200 AM

+ Add on activity o resource

~ New section ¢

4 Add on activity or resource
Bulk actions # (LI

8. Managing Announcements

Accessing the Announcements Section
[ ]

Navigate to your course page.

e Locate the Announcements section under the course content.
e C(Click on the Announcements link to open the forum.
\\@}2 it Home Courses Resources Help & Support ‘Webinar How To Use VATT English (en) + Edit mode C a a MA ~
v Quiz &

=) Announcements &

Collapse all |
J Quiz1 &

Opened: Mondoy, 10 Fel

bruary 2025, 911 AM  Closes: Monday, 10 March 2025, 911 AM

‘Tj Assignment 1 #

Opened: Monday, 10 February 2025, 1200 AM  Due: Manday, 17 February 2025, 1200 AM

Toda -
+ Add on activity or resource

~ MNew section &

Bulk actions #

+ Add on activity or resource

+ Add o block
2. Adding a New Announcement
[ ]

Inside the Announcements forum, click on the "Add discussion topic" button.
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RN i Home  Comer  Re  HopdSwpot  Webinr  HowToUiVATT  Enghdhlen) e (3 E) ik -
& 2

= Forum Settings Advanced grading Subscriptions Reports Mare ~

o JE— Q \

(Mo announcements have been posted yet.)

VATT

Quick Links Help Center Contact Us

Take the first step towards becoming a confident and ~ Tap Courses Support Contact Us
Get Help
y Policy

successful educator

erms and Conditians

You will be redirected to the post creation page.

\\@}2 iii Home Courses Resources. Help & Support Webinar How To Use VATT English (en) + Edit .n-_n\._~c aa MA ~
;= Forum  Settings  Advanced grading  Subscriptions  Reports  More -

General news and announcements
Subject ]
Messoge ° Edit View Insert Format Tools Table Help
B ] EHBN ¢ BMur £ I === 8 % = = 2 B
+ Add o bloc

3. Composing an Announcement
e Inthe "Subject" field, enter the title of your announcement.
e Inthe "Message" field, type the announcement content using the available formatting
tools.
4. Posting the Announcement
e After entering the message, scroll down to the bottom of the page.
e C(Click on "Post to forum" to publish the announcement or click on “Cancel” to discard.
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L@} i Home  Courses Resources Help & Support  Webinar How To Use VATT English (en) « Edit mode (@) aa a MA  ~
Subje L]
B 1 EHBE¢HMur R I === 4T = 2= |
@ tiny
_— B |
0O Required "
{No announcements have been posted yet) .
If you click on "Post to forum" Your announcement will now be visible in the course.
9. Adding a File in Moodle
1. Accessing the Course Page
e Navigate to the course where you want to add a file.
e Ensure that Edit mode is enabled (toggle switch at the top right).
2. Adding an Activity or Resource
e C(Click on “+ Add an activity or resource” under the desired section.

m i Home Courses Resources Help & Support ‘Webinar How To Use VATT English (en) ~

A
L

" Opened: Monday, 10 February 2025, 1200

v Quiz &
= 2
] Qi) #
Opened: Mondoy, 10 Fe 2025, 511 AM Closes: Manday, 10 March 2025, 11 AM

AM Due: Monday, 17 February 2025, 1200 AM

+ Add an activity or resaurce

New section #

+ Add an activity or resource

+ Add an activity or resource

v (E ) -

64| Page




@ User Guide for Moodle System: HR Role | Nna I’a
&;_w_:_/% TECHNOLOGIES

3. Selecting the File Resource
e |nthe Activity and Resource selection window, locate and click on the File option.

Add an activity or resource

Search

Activities Resources

B} LS| q:
Assignmen

' ice Dotabase Feedback
e T e w e

& B o} = ]

Figma Folder Glossary

IMS SCORM
content. Lesson Page packoge

- b } o 0 o 0

£ Options ki Workshap

b ]
Bulk actions #

4. Configuring the File

e Enter a Name for the file (e.g., "Lecture Notes" or "Assignment Guidelines").
e Add a Description (optional).
e Scroll down to the Select files section.

e C(Click on the File Upload button to select and upload a file from your computer.

k“l* i Home  Counes  Remurces  Help&Support  Wabinor  HowToUss VATT  English (en) v Edit mode @) aa w -

Test Course
E - Home / My courses / Test Caurse / New File
rofile

Grades
B Calendor

Enpod 6l
Py Reports
o °Generq|
Eall Preferenc

Course  SeMfings  Parficiponts  Grades  Reports  More

EX Switch role to.
. ) Description Edit View Insert Formst Tools Table Help
B e
G B I BEHBE$BMwr iR I =E== AT == 2= @
Edma Options

P Owords @ tiny

[ Display description on course page @

Select files

Maximum size for new files: Unlimited

ﬂ [_—r—j+ —
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5. Appearance Settings: Click the arrow next to "Appearance" to expand the settings.
Customizing Display Options:
e Show Size — Check this option to display the file size to users.

Inara

e Show Type — Enabled by default; this displays the file type (e.g., PDF, Word document).

e Show Upload/Modified Date — Enable this to show the last modified date.

o Display Resource Description — If checked, the description entered earlier will be shown on

the course page.

RN ol Cane  Reown  HobESwrot Wb HowToUe WIT  Enclh (e v e (36

8.2
°Appeurunce
/ 8 Show type @

°Common module settings
° Restrict access
°Comp|efion conditions
°Tags

°Compefencies

=

o VA -

6. Common Module Settings: Accessing Common Module Settings, Click the arrow next to

"Common module settings" to expand the options.
o Availability:
o Choose "Show on course page" if you want students to see the activity.
o Choose "Hide from students" to make it invisible.
e ID Number:
o Enter a unique ID number if required for tracking and reporting purposes.
e Force Language:

o Select a specific language to force the content to be displayed in that language.
o Default option "Do not force" will keep the course's existing language settings.
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Z‘ﬁ\:_r:%
i Home  Courses Resources Help & Support ~ Webinar How To Use VATT English (en) Edit mode @™ a a S -

o
i

| € Common module settings

Availability L] Shaw on course poge &
ID number L]
Force languoge Do not force =
files
°Resh’i:f access

°Comp|eh’on conditions

witch role 1 °Tngs

EEE00E080

°Competencies
Send content change notification @
© Required

+ Add o block |

7. Access Restrictions: Accessing the Restrict Access Settings, Click the arrow next to "Restrict
access" to expand the settings.
b-mi i1 Home  Courses Resources Help & Support ~ Webinar How To Use VATT English (en) v Edit mode @) a B MA ~
[o et °Comp|efion conditions
B Repo °Tr.|gs
o °Compelencies
sk Send content change nofification @
@ Required
Quick Links Help Center Contact Us
i + Addablock |
g o confident ond Top Courses Suppert Contact Us .

e Adding an Access Restriction
o Click on the "Add restriction..." button.
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RN ol Cone B HebBSmt  Webmw  HorTolUs VAT Engih ) o Edi mode @O @ -
° Restrict access
8- Access restrictions
B s
E Calendo
[5] Peivate files °Cumplefion conditions
Reports °Tugs
gal Prefer
B #rfernces °Ccmpel‘encles
B sk ole o [ Send content change notiication @
Log out
2] Ecma Options
@ Required
Quick Links Help Center Contact Us
+ Adda block
ng a confident and Top Courses Support Contact Us -

A pop-up window will appear with different restriction options.
Choosing a Restriction Type, You can choose from the following restriction options:
Activity completion — Restrict access until a student completes another activity.

e}

o O O O

Date — Set a specific date and time when the resource becomes available.
Grade — Require students to achieve a certain grade to access the content.

User profile — Restrict access based on student profile details (e.g., group, role).
Restriction set — Create a combination of multiple restrictions for advanced access

control.

Add restriction..

Require students 1o complere
{or nat camplete] another
activity

Prevent occess until (or from)
o specified date and fime
Raquire studants 10 achieve
o specified grode.

Control access bossd on
fields within the student's
prafile

Add 0 set of nested
restrictions to apply complex

logic.

Cancel
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8. Completion Conditions: Accessing Completion Conditions, Click the arrow next to "Completion
conditions" to expand the settings.

L@}_ i Home  Courses Resources Help & Support  Webinar How To Use VATT English (en) ~ Edit mode (™) a a a MA v
I eCampleh’on conditions |
® MNone
: Add requirements
a- °T|:|gs
- °Compe}encies
R
d otification @
E: £
@-
E 0O Req
Edm
Quick Links Help Center Contact Us.
ng o confident and Tﬂn Courses tact Us .
r‘\(-ﬁl- Conditions + Add o block
e None (Default Setting): No completion tracking will be applied.
e Students Must Manually Mark the Activity as Done: Students will see a checkbox next to
the activity and must manually click it to mark it as complete.
e Add Requirements: You can set specific conditions that students must meet for the activity
to be marked as complete:
o View the activity — Students must open the activity at least once.
o Enable a deadline — Set a date by which the activity must be completed.
L@}_ i Home  Courses Resources Help & Support  Webinar How To Use VATT English (sn) ~ Edit mode (@) a a a MA v
eCampleh’on conditions
Non:
ar- o
e
a Jlen o students do all the foll
E Privat
Repor Set reminder in Timeline L Enable &
a-- °Tc|gs
®
Competencies
a ,
Send content change notification @
a
© Required
+ o block

9. Adding Tags: Scroll down to locate the "Tags" section. Click on the dropdown arrow to expand
it.
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1 Home  Courses  Resources  Help & Support  Webinar  HowToUse VATT  English (en) v Edit mode @) a a MA ~
Togs Manage standard tags
E Profile No selection
Grades Enter tags v
a Calendar
°Compelencies
Private files
O Send content change nofification @
Reparts
-
Preferences
Switch e fo ® Fequied
Log out
Edma Options
Quick Links Help Center Contact Us .
ng a confident and Top Courses Support Contact Us I
Features Get Help | + Addablock |
Blogs Privacy Policy S -
H H n H n
9. Competencies Section: Scroll down under "Course competencies" to select or add
competencies section.
\@, i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) a a MA ~
8.2
GCompelen s
Course competencies @  Noselection
E Profile
Search v
Grades
Upon activity completion: Do nothing B
B coendar
Private files Send confent change noification @
Preferences
© Required
Switch role to.
Quick Links Help Center Contact Us
ng a confident and  Top Courses Suppart Cantact Us -
Features Get Help
Blogs Privacy Policy + Add o block |
FAQs Terws and Conditions .
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Activity Completion Options, Under "Upon activity completion", choose an action:
e Do nothing: No further action is required.
e Attach evidence: Upload relevant documents or files to support competency achievement.
e Send for review: Notify an assigned reviewer for assessment.
e Complete the competency: Mark the competency as achieved once the activity is
completed.

@ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) a a MA ~

7}

° Competencies

Course competencies [~} No selection

Upon activity completion

EEEE00080

Quick Links Help Center Contact Us
Contac t Us -

+ Add o block

ng a confident and

Save Changes
The "Save and return to course," "Save and display," and "Cancel" buttons allow you to finalize or
discard changes made in the Competencies section:

1. Save and return to course: Save your changes and return to the course main page.

2. Save and display: Save your changes and view the updated page for the specific activity or

course.
3. Cancel: Discard all changes made during this session and return to the previous page without
saving.
_ﬂ, : Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode o a a n MA ~
on @
B-
@
u © Required
a
e
E Quick Links Help Center Contact Us
202 9 + Add o block
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10. Adding a Lesson in Course

Navigate to Course Content, Click on "Add an activity or resource"

TECHNOLOGIES

in the respective section.

: Home  Counses  Resources  Help&Support  Webinar  HowToUss VATT  English (en) ~
L

=

v Quiz #
[E) Announcements #

Quizl #

Opened: Monday. 10 Februory 2025, 11 AM  Clases: Manday, 10 March 2025, 911 AM

m Assignment 1 &

Opened: Monday, 10 February 2025, 1200 AM Due: Menday, 17 February 2025, 1200 AM

+ Add n activity or resource

+~ MNew section #

Add an activity or resource
Bulk actions # + tivity

v EQ -

Collapse all

Todo v

+ Add o block

e Select Lesson Activity, in the "Add an activity or resource"

resources will appear.
e Scroll down or use the search bar to find "Lesson".
e Click on Lesson to add it.

Add an activity or resource

Search

®

Database

o 0

SCORM

content Lesson i package

w w0 w0

* AR
£ Options Workshop
a0

Bulk actions &

window, a list of activities and

Feedback
& @

Text and

media

0

1. General Section: A new window will open with the Lesson settings. Under the General section:

e Enter a Lesson Name.
e Add a Description (optional).

e Check the box if you want to display the description on the course page.
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Test Course
E Home / My courses Test Caurse / New Lesson
Partici Mor
E . New Lesson
ﬂ Expand all
°Generul
ol O
E / Description Edit View Insert Format Took Table elp
B B 1 EHBM &M sH I === 40 = 2 = |
@ tiny
Displ : page @
+ A block
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2. Appearance Setting Section: Accessing Appearance Setting section, expand the
"Appearance" section.
Configure the following options:
e Progress bar: Select yes to show students a progress bar tracking their lesson completion.
e Display menu: Choose yes if you want students to see a table of contents for easy navigation.
o If additional options are available, click "Show more..." to access them.

m H C R Help & Support ‘Webi How To Use VATT English ~ Edit mode MA ~
L, T c 000

LispIay GEsCrIpTIon On course page W

°Appeurunce

Show mare
Pragress bar e Mo &

Display menu 9 Ne

°Avui|ubi|ity
°F|ow control

°Grude

o Common module settings

OB0B0OoO0ann

°Restrici access
© Completion conditions
°Tc|gs

° Competencies

3. Configuring Lesson Availability in Course: Expand the Availability section. Configure the
following options:

e Available from: Enable this option and set a date/time to control when students can access
the lesson.

e Deadline: Enable this option and set a date/time to define when the lesson must be
completed.
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e Time limit: Enable and specify a duration (in minutes) if you want to impose a time limit for
students to complete the lesson.
o Click Show more... if additional options are available.
ﬂ)' ! Home  Couses  Resources  Help&Support  Webinar  HowToUse VAT English (en) v Edit mode (@) a a a MA -
© Availability
E . Available from abl &
g Deadline Enable &
g ) Time limit ° o : O Enable
R Show more.
a °F|ow control
<
o °Grude
a °Comman module settings
(=] oﬂesfricf access
oComp|eﬁon conditions
°Tngs
°Compelencies -
e = thcation @ + Add a block
4. Configuring Flow Control: Expand the Flow control section. Configure the following options:

e Allow student review: Set to yes if you want students to review the lesson after completion.

e Provide option to try a question again: Set to yes if students should be allowed to
reattempt incorrect answers.

e Maximum number of attempts per question: Define how many times a student can retry
each question.

e Click Show more... if additional options are available.

EoEE0B0EO0

Courses  Resources  Help & Support  Webinar  How ToUse VAT English (en) v

, i Home Edit mode @) aa MA -
°F|ow control

Allow student review ® o
Pravide optian to try a question again -] No =
Shaw mare,

°Gmde

°Cummon module settings

oﬂesfricf access

° Completion conditions
oTags
°Competencies
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5. Configuring Grade Setting: Expand the Grade section. Configure the following options:
e Type: Choose the grading type (e.g., Point).
e Maximum grade: Set the highest possible score for the lesson (default is 100).
e Grade category: Assign the lesson to an existing grade category, if applicable.
e Grade to pass: Enter the minimum score required to pass the lesson.

e Practice lesson: Set to yes if this is a non-graded practice lesson.

e Re-takes allowed: Enable this option if students can retake the lesson for a new grade.

[ S

Courses  Resources  Help & Support  Webinar  HowToUse VATT  English (en) v

& °

°Commcn module settings
oResfricf access
°Comp|e+ion conditions

B Taas

o @O -

6. Common Module Settings in Moodle: Scroll down to locate the "Common Module Settings"
section. Click on the dropdown arrow to expand it.

2 i Home

%

E0EED0E0DBO0

Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) v

| ) Common module settings

Availability ® | Show on course page ¢

° Restrict access

° Completion conditions

°Tugs

°Compelencies

w0 (E)E - -

15. Set Availability: In the Availability dropdown, Choose "Show on course page" to make the quiz
visible to students. Choose "Hide on course page" to keep it hidden from students.

75| Page




User Guide for Moodle System: HR Role ]na Fa

&E;ﬂz’i‘!ﬁ
\@_ 1 Home  Courses  Resources v Help & Support ~ Webinar  ContactUs  HowToUse VATT  English (en) v Edit mode @) a a MA ~
°Common module settings
o .
. D °
a ;
Group m -] No groups
&) o Restrict access
° Completion conditions
° Tags
° Competencies -

Send content change notification @ + Add a block

16. Add an ID Number (Optional): Use the ID Number field to assign a unique identifier to the quiz.
17. Force Language: In the Force Language dropdown, select a specific language to display the quiz
in that language. Choose "Do not force" to display the activity in the course's default language.
18. Configure Group Mode: In the Group Mode dropdown:
o No Groups: All participants work together.
o Separate Groups: Participants can only interact with members of their assigned group.
o Visible Groups: Participants can see other groups but can only interact with their own.
19. Add Group/Grouping Access Restriction: Click on "Add group/grouping access restriction" if
you want to restrict access to specific groups or groupings.

w i Mome  Courses  Resourcesw  Help&Support  Webinar  ContactUs  HowToUse VATT  English fen) v Edit mode @) a a & "
& £
S

°Comman module settings
n o Availability e Show on course page &
B Grod ID numbe. L
(= K Tl Do ot force +
:

Group mode -] Mo groups

:
a °Resfrid access

°Comp|elion conditions

°Tngs

°Compe|‘encies -

c hon Add ck

7. Configuring Access Restrictions in Moodle: Scroll down and locate the "Restrict Access"
section. Click on the dropdown arrow to expand it.
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m i1 Home Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) +

| °R¢sfricl access l

E Profile Access restrictions
None
. . Add restriction_.
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Report °Tugs

°Compehncies

() Send content change notification @

[ [
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+ Add a block |

Add Access Restrictions: Click on the "Add restriction” button to configure access rules.

\@" i Home Courses Resources v Help & Support Webinar Contact Us How To Use VATT English (en) v
SR

° Restrict access
E Profile Access restrictions
MNone
- =

B 7ivore s °Comp|el‘ion conditions
Peport ©Tas:
e °Compel‘encies
ﬂ e 0 Send content chonge notification @
Log
T T

Edr

© Required

wro @BEO -

+ Add o block

You can choose from various restriction types, such as:

e Date: Specify a date range during which the activity/quiz is accessible.
e Grade: Restrict access based on the user's grade in another activity.

e User Profile: Restrict access based on user profile.

e Completion: Make the activity accessible only after completing another activity.
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Add restriction..

Prevent access until (or from)
a specified date and time
Require students fo achieve
specified grade.

Control occess based on
fields within the student's
profile.

Add a set of nested

1o apply complex

logic.

8. Completion Conditions in Moodle: Scroll down and locate the "Completion Conditions"
section. Click on the dropdown arrow to expand it.

=
“ i Home  Courses  Resourcesv  Help&Support  Webinar  ConfactUs  HowToUse VATT  English (en) v Edit mode @) aa MA v
I © Completion conditions
B Profile ® None
Giades O Students must manually mark the activity as done
O Add requirements
a Calendar
Private Hes © Tags
Reports °Competencies
Preferences [ Send content change notification @
g Svitch role to. e ol et Save and display

Edma Options

< e
09 0 © Reaquied I

Select Completion Tracking Option: Choose one of the following options:
e None: No completion tracking is applied.
e Students must manually mark the activity as done: Allow students to mark the activity as
complete themselves.
e Add requirements: Set specific conditions that must be met for the activity to be marked as
complete.
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.‘@) 1 Home Courses Resources v Help & Support Webinar  Contact Us How To Use VATT English (en) v Edit mode @) a a MA ~

© Completion conditions

P ® None
& Students must manually mark the activity as done
Add requirements
. °Tags
’ ° Competencies
[ B8 ) Send content change nofification @
“ ' Salbeshon
a ® Requied
:

Add Requirements: If you select Add requirements, you can define the conditions, such as:

e View the activity: Mark as complete when students view the activity.

e  Minimum attempts: Require a minimum number of attempts to mark the activity as
complete.

e Receive a grade: Completion is tied to receiving a grade for the activity.

e Enable the "Set reminder in Timeline" option to set a deadline or reminder for students to
complete the activity.

e Use the date picker to specify the timeline.

\@) Home  Couses  Resourcesv  Help&Support  Webinar  ConfactUs  HowToUse VATT  English (en) v Edit mode @) a a MA v
v MESITICT acCcess
Access restrictions
None
a-
B¢ © Completion conditions
E Non.
Students must manually mork the activity s done
Ref
.
E e hen students do oll the following
‘
Set reminder in Timeline o Enable &
Tags
° g + Add a block

9. Adding Tags in Moodle: Scroll down to locate the "Tags" section. Click on the dropdown arrow
to expand it.
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RN G e Come ooy MBSt Wb ComealUe HowToUe VAT ke v w0 (E)E - -
°Tugs
Manage standard tags

Tags
No selection
Enter tags v

°Compe|encies
Send content change notification @
=S
Switch role to © Required

NBEEOREOBD

[Z] Edma Options

10. Competencies Section: Scroll down under "Course competencies" to select or add
competencies section.

B i o Come  Ruammy  HebSSweot  Webra  Comocls  HowToUse VAT Enghr) w0 (E)E - -
°Compelencies

Course competencies © Mo selection

o

Upon activity completion: Do nothi

Y

Send content change notification @

Stre vl retinn 1o seuree | || Sove e iy

E0ED0E0DBO0

@ Required
vit
Edma O
r Quick Links Help Center Contact Us
Top Courses Support Contact Us -
first step towards becoming a Features Get Help
I and successful educator. Blogs Privacy Policy .
FAQs Terms and Conditions Add a block

Activity Completion Options: Under "Upon activity completion", choose an action:
e Do nothing: No further action is required.
e Attach evidence: Upload relevant documents or files to support competency achievement.
e Send for review: Notify an assigned reviewer for assessment.
e Complete the competency: Mark the competency as achieved once the activity is
completed.
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< R

Attach evidence
Send for review

Complete the competency

L Home  Courses  Resources v Help & Support  Webinar  ContactUs  How To Use VATT
o
°Compefencies
Course competencies @  Moselection
arch v
ade
Calend Upon activity completion: Do nothing
Do nothing
@ file idion ©

Save and display

@ Required

r

first step towards becoming a

and successful educator.

Quick Links

Top Courses
Features
Blogs

FAQs

Help Center

Support
Get Help
Privacy Policy

Terms and Conditions

English (en) v

Y -1-1-

Contact Us

Contact Us

+ Add a block

Save Options

At the bottom of the settings page, three buttons are available to finalize your changes:

4.

resource and return directly to the course homepage.

resource.

previous page.

Save and Return to Course: Click this button to save all the changes made to the activity or
Save and Display: Use this option to save your changes and immediately view the activity or

Cancel: Selecting this will discard any changes made during the current session and return to the

@ Required

i

EDED0E0OD

[Z] Edma Options

r

first step towards becoming o

t and successful educator

Home  Courses  Resources v Help & Support  Webinar  ContactUs  How To Use VATT
°Compe|encies
Course competencies @  Noselection
Search v
Grad
. Upon activity completion: Do nothing R

Send content change notification @

English (en) v

Ty | — m

Quick Links

Top Courses
Features
Bloge

FAQs

Help Center

Support
Get Help
Privacy Policy

Terms and Conditions

wer o (E O - -

Contact Us

Contact Us

+ Add a block
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11. Adding Activities or Resources (Interactive Content)
Click on the "Courses" option in the top navigation menu.

“ s HomeRmumes Help & Support  Webinar  HowToUse VAT English (en) v Edit mode @ a a HR v
SN2
; -

\Z. Al

Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have onl

@ In association with PITE

ing in your control.

—

4+ Add a block Q

-

e After clicking on Courses, the LMS - VATT GOB page appears.
e To explore a course, click on the right arrow button on the course card or select "Enroll Now".

1S Hi Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @ aa HR v
-

LMS - VATT GOB

Home « Cours

Test Course

demo course

B o
100.64.12.23:8001/course/view.php?id=12

A N
Induction Training Q
° Total Students: 5
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e Once inside the course, you will see the course description and learning objectives.
e To enable editing and modify content, toggle the "Edit mode" button in the top-right corner.

“ i Home  Couses  Resources  Help&Support  Webinor  HowToUse VATT  English (en) v Edit mode @@ aa HR v

Test Course

Home o Mycourses » Test Course

Course Description:

This course is designed to equip educators with the knowledge and skills necessary to master the art of pedagogy and instructional design. Pedagogy is at the heart of effective teaching, and instructional design ensures that

content is delivered in ways that foster student engagement, retention, and success.

Throughout this course, you will explore the theory and practice behind creating student: tered learning

P , effective lesson planning, and d impactful ts. By und ding the principles of adult

learning, differentiated instruction, and modern educational technologies, you will enhance your ability to create diverse learning environments that support all students.

What you'll learn in this course:

- Key principles of effective pedagogy

- Designing and structuring lessons that cater to different learning styles
devel

- Best practices for {

ping and instructional

- Techniques for evaluating student progress and using assessments to inform teaching

lechnology and multimedia in the classroom
£ Options
laging curriculum and learning experiences for various subjects and grade levels

e Scroll to the desired section within the course.
e Click on "Add an activity or resource" (highlighted in the image).
e A selection menu will appear with various activity and resource options.

“jz 11 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR ~

= v General # Collapse all

E] Announcements &

@ Webinars #
W Hidden from students

@ Meeting Details #
W Hidden fram students ¥

+ Add on activity or resource

~ New section #

mﬁ,, guast reply &

day, 19 February 2025, 106 AM )

Bulk actions # + Add a block
+ Add an activity or reseurce | S —
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e Select the appropriate activity (Interactive Content).

£ Options

Bulk actions &

(s 5] B
Game - Game -

Folder Crossword Hangman

w0 w0 w0

=2 =2 =2 =2 g @

Game - Game - Game - Game -
Hidden. Millionaire Snakes. Sudoku Glossary

w0 w0 w0 w0 w0

& £ B

IMS Interactive

content... Content Lesson

w O % 0 0

@ S AR Q
Text and Zoom

media URL Workshop meeting
0 0 w0 0

11.1. Adding a New Interactive Content

After selecting Interactive Content, enter a Title and Description in the provided fields. If you want the
description to be visible on the course page, check the "Display description on course page" box.

[ T

S2

”

7

E Profile

Grades

a Calendar
Private files
Reports
Preferences
n Switch role to
Log out

Edma Options

Courses

Resources  Help &Support ~ Webinar ~ HowToUse VAT English (en) v Edit mode @) aa HR ~

Test Course

Home / My courses / Test Course / New Interactive Content

LNew Interactive Content J

Expand all

Editor

%

‘ + Add o block 0

[ Display description on course page @

e Click on the Editor section to choose the type of interactive content.

e From the list, select "Interactive Video" to create videos with interactive elements.
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E Calendar
Private files
Reports
E Preferences

FY switch role to

og out

Home

Edma Opfions

Courses  Resources  Help & Support  Webinar  HowToUse VAT English (en) +

HPus Select content type

@® cCreateContent O Get Shared Content

QO upload

Edit mode @)

860 -

All Content Types

Show:  Popular First  NewestFirst  AtoZ
- Interactive Video
ﬂ Create videos enriched with interactions

= Course Presentation

Create a presentation with interac

Multiple Choice

(il

Create flexible multiple choice questions

Quiz (Question Set)

Create a sequence of various quk

astion type

|:| Fill in the Blanks
Create a task with mi g words in a text

Wait for the "Loading, please wait..." message to complete the setup.

E Profile
Grades
B colencor
Private files
Reports
E Preferences

EA switch role fo

Edma Options

Home

Courses

Resources Help & Support Webinar How To Use VATT English (en) + Edit mode D

Editor HPi Interactive Video

O Tutorial e Example

€ Loading please wai...

° Display Options

Display action bar and frame

Copyright button

°Grude

Grade categary L] Uncategorised #
Grade to pass (-]
Maximum grade 10

° Common module settings

Availability ]

Show on course page §

| + Addablock c’
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Once loaded, click on "Upload/embed video" to add a video.
1. Click the "+" button to upload a video from your device.

inara

TECHNOLOGIES

@) 1 Home  Courses  Resources  Help & Support ~ Webinor  HowToUse VATT  English (en) v
77

7

Editor HPos Interactive Video

O Tutorial e Example

® Interactive Video

DBEE0EO0ED

» Interactive Video

» Text tracks (unsupported for YouTube videos)

@ ypload/embed video Q Addinteractions
Add a video *
add a v addav
L brow

©  summary task

2. Alternatively, paste a YouTube or other video URL in the provided field.
3. Click "Insert" to add the video.
\@ Home Courses. Resources Help & Support Webinar How To Use VATT English (en) + Edit mode () a a HR ~
- a:;\-nndfembedviden Q Add interactions ® ;:;‘marymsk
E Prof Add a video *
Grade . Ferent Quaitics. Yo enee e g ps formate
E Calend
Upload video file or Paste YouTube link or other video source URL
Report ° Enter e
Preferenc
Swite
Edma C + Behavioural settings /
» Text overrides and translations !
° Display Options + Add o block 0
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Configuring Additional Settings: Expand the Interactive Video, Text Tracks, Behavioral Settings, and
Text Overrides & Translations sections to adjust these settings according to your needs.

RN i lome  Comer  Reou  HopdSwpot  Webinr  HowToUiVATT  Enghdhlen) e (3 E) i -
S
P sp2 sp3
@ ypload/embed video @ Add interactions ® summarytask
n Profile Add a video *
Click below to add a video you wish to use In your Interactive video. You can add @ video link or upload video files. It is possible to add several
PN Grades versions of the video with different qualities. To ensure maximum support in browsers at least add a version in webm and mpd formats.
» Interactive Video
» Text tracks (unsupported for YouTube videos)
Q Add Interactions | *
Edma Options + Behavioural settings
+ Text overrides and translations
© Display Options + Addo ume
. n n . . . .
Click "Next Step" to proceed with adding interactions.
R Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR v
&2

W ypioadembed video @ Addinteractions @ susinary sk

8 T B % @

NpEEOEO0BD

5 + Add a block e

<

™ Upload/embed video © Summary task
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e After uploading an interactive video, a toolbar appears at the top of the video.

e This toolbar contains options for adding text, tables, links, images, buttons, and other interactive
elements.

e The highlighted section shows various editing tools available for enhancing the video with
interactive content.

\“} i1 Home  Courses Resources Help & Support  Webinar How To Use VATT English (en) v Edit mode @) a a HR ~

S

%1 o~ 202 sep3
@ ypicad/embed video Q@  Add interactions ® summarytsk

Profile

Grades

a Calendar
Private files
Reports
Preforences
B svitch e to
Log out

Edma Options

8 T B % @

&

i E| % |2 Ge | 5| F|Q

e Selecting the "List" Interaction Option, Click the single choice set from the toolbar to add a
interaction to the video.

\“} i Home  Courses Resources Help & Support ~ Webinar How To Use VATT English (en) v Edit mode @) e e HR v
S

©

Peofile [} Zl:lvoadlembed video A i ® ::r;marylask
Grades 8 T B % @
a Calendar
Private files
Reports
Preferences
ﬂ Switch role to
Log out

Edma Options

7 = le @ F Qli (®)
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1. Setting the Display Time for the Interaction
e Define the display time for the interaction.
e The interaction can be shown between specific time frames within the video.
e For example, setting 0:00 - 0:04 ensures the interaction appears within the first 4 seconds of the

video.

inara

TECHNOLOGIES

m i1 Home  Courses  Resources  Help & Support

i
i

[E] Edma Options

EDEOD0EO0DD

Webinar How To Use VATT English (en)

O Tutorial e Example

® Interactive Video = Single Choice Set

Display time *

0:00 - 0:04

O Pause video

Display as

.
® )  Button E Poster

Button is a collaps

Label

Label displayed next to interaction icon.

Title *  meragata

Single Choice Set

w0 @@O -

3 Copy [ Paste & Replace

ed interaction the user must press to open. Paster is an expanded interaction displayed directly on top of the video

==

2. Choosing the Display Type

e Select whether the interaction should be displayed as a button or a poster.

e Abutton requires the user to click it to open the interaction.

e A poster is displayed directly on top of the video.

m it Home Courses. Resources Help & Support

Webinar  How To Use VAT English (en) v

wr o (GO - -

Display as

.
® S Bution E Poster

Label

Label displayed next to interaction icon,

Title *  Metsdara

Used for searching reports and copyright information

Single Choice Set

Button is a collapsed interaction the user must press to open. Poster is an expanded interaction displayed directly on top of the videa

~ List of questions *
w Question & alternatives

Question *

Alternatives - first alternative is the correct one. *

3. Adding a Question to the Video
e Instructors can add a question as part of the interaction.

I Collapse all content

Textual Default

o .

e The system allows entering a question along with multiple answer choices.
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e The first answer is considered the correct one by default.

ﬂ i1t Home Courses Resources Help & Support Webinar How To Use VATT English (en) ~ Edit mode [ @] a a HR ~
& 2

~ List of questions * Textual | Default
~ Question & alternatives o .
oy Crod Question *
B colenca
Private files Alternatives - first alternative is the correct one. *

E Switch role to
E Log out
Edma Options

« Question & alternatives 0 : Q

4. Providing Feedback Based on Score Range
e Define custom feedback based on the learner’s score.
e The score range can be adjusted, and specific feedback can be provided for each range.
e This feature enables personalized responses based on learner performance.

Home Courses Resources Help & Support Webinar How To Use VATT English (en) Edit mode (:) a e HR ~

[N~

—

= Overall Feedback
E Profile Define custom feedback for any score range

Click the "Add range® button to add as many ranges as you need. Example: 0-20% Bad score. 21-91% Average Score. 91-100% Great Score
PN Grode:
Score Range * Feedback for defined score range
0% - 100%  Fillin the feedback

Reports

»+ Behavioural settings

+ Adaptivity

Edma Options m Delete

° Display Options
Disploy oction bor and frame -
Gopynghtibariron 4 Adda blad: 0

5. Saving or Deleting the Interaction
e Click “Done” to save the interaction.
e Click “Delete” to remove it if needed.
e Once saved, the interaction will appear in the designated time frame within the video.

| Page



User Guide for Moodle System: HR Role INAara
-&‘% TECHNOLOGIES

Home  Courses  Resources  Help & Support ~ Webinar  HowToUse VATT  English (en) v Edit mode (@) a a HR ~
——
~ Overall Feedback
E Profile Define custom feedback for any score range
Click the “Add range® button to add as many ranges as you need, Example: 0-20% Bad score. 21-91% Average Score, 91-100% Great Score!
B oo
Score Range" Feedback for defined score range
B colender
0% - 100%  Fillin the feedback
Private files
N DD RANGE x Distribute Evenly
Reports
Preferences
+ Behavioural settings
B seitch e to
+ Adaptivity
E Log out
Edma Oplions \
° Display Options -
Display action bar and frame
Copyright button ‘ + Add o block c’
. " " . . . . .
e C(Click the "Summary Task" step in an interactive video editor.

ﬂ i Home  Courses  Resources  Help &Support  Webinar  HowToUse VATT  English (en) v Edit mode (@) aa HR

. oz
W ypioadrembed video Q  Addinteractions Summary task

E Profile Title *  Metadata / @ Copy  [g) Paste & Replace

Used for searching. reports and copyright information
Grades

B Colendor

Untitled Summary

Introduction text *

Private files Wil be displayed above the summary task.
Raposts Have you submit your answer?

E Preferences

Collapse all content
Bl Switch role to.

~ Summary * Textual  Default
Lag out

~ Set of statements [x] :
Edma Options

List of statements for the summary - the first statement is correct. *

Yes Q
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e The "Introduction Text" field asks as you need, for example: "Have you submit your answer?"
e The "Summary" section contains a "Set of Statements" where the first statement is correct.

\@) it Home Courses. Resources Help & Support ‘Webinar How To Use VATT English (en) + Edit mode O a a HR ~
LSS

L] Upload/embed video @ Add interactions @ Summary task

E Profile Title ™ Metagata @ Copy [y Paste & Replace
Used for searching. reports and copyright informatior

Grodes Summary

a Calendar . .
Introduction text

Wil be displayed above the summary task
Have you submit your answer?

I Collapse all content

- Summary * Textual Default

= Set of statements [x] :

List of statements for the summary - the first statement is correct. *

ves e

Edma Options

e Displays the "Overall Feedback" section in an interactive video editor.

o Allows defining custom feedback for different score ranges (e.g., 0%-100%).

e Includes an "Add Range" button and a field for feedback input.

e Shows the "Overall Feedback" section with an additional field for setting a "Display At" time.

e Specifies the number of seconds before the video ends when the feedback should appear (set to

"3" seconds).

\m} it Home Courses. Resources. Help & Support Webinar How To Use VATT English (en) v Edit mode O a a HR ~
]

~ Overall Feedback

Define custom feedback for any score range

Click the "Add range” button to add as many ranges as you need. Example: 0-20% Bad score, 21-91% Average Score, 91-100% Great Score

Grades Score Range * Feedback for defined score range
0% - 100% Fill in the feedback
Pisplay at *

umber of seconds before the video ends.

Switch role fo 3

¢ R Addinteractions

EBEoB0oOoBRO0

[B] Edma Options

+ Behavioural settings '

+ Text overrides and translations Q
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For the following section details (Click Here).

inara

TECHNOLOGIES

Q
N

Lo

2

(o
(o I
a .-

Home

Courses  Resources  Help & Support ~ Webinar ~ How ToUse VAT English (en) v

» Text overrides and translations

° Display Options

°Grude

° Restrict access
°Compleﬁon conditions

°Tugs

° Competencies

o Common module settings

Display action bar and frame

Copyright button

Send content change notification @

it e/

w0 (E)E = -

| + Add ablock Q

Save Your Changes: At the bottom of the settings page, you will see three buttons:
1. Save and return to course: Saves changes and redirects you back to the course page.
2. Save and display: Saves changes and immediately shows the updated module.
3. Cancel: Discards any unsaved changes.

©

-

EEED0O00BRO

Home

Courses Resources Help & Support Webinar How To Use VATT English (en) v

° Display Options

°Grude

» Text overrides and translations

Display action bar and frame

Copyright button

° Common module settings

o Restrict access

°Completion conditions

°Tugs

° Competencies

Send content change notification @

w0 (E Q) - -

| + Adda HM&Q
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Click on “Save and display” as show in below image:

@} i1 Home  Courses  Resources  Help&Support  Webinor  HowToUse VATT  English (en) v Edit mode @) aa HR v

S=h

7a

» Text overrides and translations

= ° Display Options

Grades

B coendor
Private fles ©Grade

Reports °Common module settings

Display action bar and frame

Copyright button

< e o Restrict access

Bl sk te °Compleﬁon conditions

Log out
°Tugs
Edma Options

° Competencies

Send content change notification @

it e bl Q

The added video activity will display as shown in below image:

Raip Home  Courses  Resources  Help&Support  Webinar  HowToUse VAT English (en) v Edit mode @) aa MM~
LS

v Module 4 Classroom M.
Section 1 Classroom Ma.
Section 3: Classroom Ma.

Section 4: Clossroom Ma.

“ ¥ Question 1
v Module 5: Assessment .
fp— —-

are

Section I Assessment an

Section 3: Assessment an.

Section 4: Assessment an.

Module & Teachers as

<

Section 1 Teachers os Pr.

Section 3: Teachers as Pr.

LA

Section 4: Teachers as Pr.

e
M Open summary dialog

v Discussion

Course Discussion Forum

2 Poge Settings
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12. Add Workshop Activity

Scroll to the section where you want to add an activity. Click “+ add an activity or resource” button.

i1 Home  Coures  Resources  Help&Support  Webinar  HowTolUse VATT  English fen) v Edit mode aa. MM v
8.2 O @

+ Add an activity or resource
~ Module I Minimum Sta.. x|

Section I: Minimum Stan_

Section 3; Minimum Sto v Discussion # '
Section 4: Minimum Sta.

Course Discussion Forum
Section 5: Minimum Sto E] s

Section 2: Minimum Sta.. 4 Add an activity or resource

~ Module 2 Pedagogy & -

Section 1 Pedagogy & In v Test# H
Section 3, Pedagogy & |

- e

Section 4 Pedagogy & |

+ Add section

~ Module 3: Classroom E..
Section | Classroom Env...

Section 3: Classroom En.

Section 4: Classroom En. .
m VATT Quick Links Help Center Contact Us Q

Bulk actions &

Choose the Activity or Resource Type. A pop-up window will appear listing all available activities and
resources. Click on “Workshop”.

Add an activity or resource N

Search
All Activities Resources
@ @ @ T 0
Assignmen
t Book Chat Chaice Database Feedback
fa : ] fea : ] & 0 & 0 hd : ] fea : ]
B] (bs) B E 23
IM5
File Folder Farum Glossary HsP content.
=g : ] R : ] o 0 Ll : ] a : ] fa : ]
B B @ @
SCORM Text and
Lesson Page Quiz package media.. URL
ha : ] w e R : ] bl ] w0 w e
# 13
Wiki Warkshop
) &0

After selecting, you will be redirected to the settings page.
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1. General Section: Adjust settings under the General section such as a Workshop Name and
Description.
\@A : Home Courses Resources Help & Suppart Webinar How To Use VATT English (en) + aa u MM v
Induction Training
E " Home / My courses / IT / New Warkshop
a
all
2
E : Workshop nome L]
(]
a Description 1 A B I = 2= =2 ®@®R O @R & MO ©
! ¥ page @ '
Q;‘;’mdina settinas

2. Access the Grading Settings: Click on the Grading settings section to expand it.
e Set the Grading Strategy: Choose a grading method from the dropdown menu.
o Accumulative grading: Assigns scores based on multiple criteria.
o Comments: Provides qualitative feedback without numeric grades.
o Number of errors: Uses predefined error categories for grading.
o Rubric: Evaluates submissions against set criteria in a rubric format.

ﬁ i1 Home  Couses  Resources  Help&Support  Webinor  HowToUse VATT  English (en) v aa a & -
£ 2

° Grading settings

Grading streteay e

°Su|:mission settings
°Assessmenf settings
o Feedback

° Example submissions
°Avai|ubi|i|-y

e-

o Define Grade Values
o Grade for submission: Enter the maximum grade for submitted work.
Submission grade to pass: (Optional) Define the minimum passing grade.
Grade for assessment: Assign a grade for the assessment process.
Assessment grade to pass: (Optional) Define a passing grade for assessment.
Decimal places in grades: Choose the number of decimal places displayed in grades.

O O O O
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| °Gruding settings
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a

2 Submission grade to £ ™

a ® . .

@8- A . °

Qo Decimal =

&
°Submission settings
°Assessmen+ settings
oFeedbuclt
oExnmple submissions .
°Avui|ubi|ity Q

3. Submission Settings: Enter instructions for submission, Use the text editor to provide guidelines on
how to submit their work.
1. Select Submission Types
o Online text: Allows students to submit text directly in Moodle.
o File attachment: Enables students to upload files as submissions.
o Check the box required if the submission type is mandatory.
2. Configure Attachment Settings
o Maximum number of submission attachments: Set the number of allowed files.
o Submission attachment allowed file types: Specify allowed file formats (optional).
o Maximum submission attachment size: Adjust file size limits.
3. Allow Late Submissions (Optional): Check Allow submissions after the deadline if you want to
permit late submissions.

[ e e N WMESES W RN SREGIS 060 -

8.2

| °Submission settings
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4. Assessment Settings: Assessment settings allow instructors to define how submissions will be
evaluated.

Enter Instructions for Assessment: Use the text editor to provide details about how students'

submissions will be assessed.

e Enable Self-Assessment (Optional): Check Students may assess their own work if you want
students to evaluate their own submissions.
\@)_ : Home Courses Resources Help & Support  Webinar How To Use VATT English (en) ~ oa a MM -

ogBaoooaan

l °Assessmenf settings

I A B I £ EE E @R Q @B & MOy O i

Jse self-ossessment Students may assess their own work @
°Feedbuc|:
oExample submissions
© Availability
@ Common module settings

oResfri:i access

B
O

5. Configuring Feedback Settings: Feedback settings allow instructors to provide overall feedback on
submissions.

e Set the Overall Feedback Mode: Click on the Overall feedback mode dropdown and select one
of the following options:
o Disabled: No overall feedback is allowed.
o Enabled and optional: Instructors can provide feedback, but it is not required.
o Enabled and required: Instructors must provide feedback before finalizing the assessment.
ﬁ G Wom  Comm G WoRSeat Wik o BUGWIT  Eghhn~ 000

OoBaoooan

° Feedback

= E EE @O WNM QO @ R & M0y O EF

° Example submissions
°Avui|ubi|ify

o Common module settings

e-
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o Define Maximum Feedback Attachments: Set the number of allowed feedback attachments
(e.g., files, images, PDFs).

o Enter a Conclusion (Optional): Use the text editor to provide a concluding message for students
regarding their assessment.

BN tone e Reowees  HepSawer  Webinar  HowToUseWIT  Engih () 0600

°Feedbnc|:

il feedback o

[
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°Exomp|e submissions
°Avui|ubi|ity

o Common module settings

9-

6. Example Submissions: Enable Example Submissions. Check the box Example submissions are
provided for practice in assessing to allow practice assessment using example submissions.

m ¢ Home Courses Resources Help & Support ‘Webinar How To Use VATT English (en) + o a MM~

LA

’ © Example submissions I

Usa exomples Example submissions ore provided for practice in-ossessing @

°Avui|ubi|ity

°Common module settings
°Resfrid access
°Cnmp|eh’on conditions
°Tugs

o Competencies

BEEBOoEO0OBan

Send content change notification @

© Required

9-
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7. Availability Settings: Availability settings allow instructors to define when students can submit and
assess assignments. Set submission and assessment dates.
e Open for submissions from: Enable and select the date/time when students can start
submitting their work.
e Submissions deadline: Enable and set a deadline for submissions.
e Open for assessment from: Enable and specify when peer or instructor assessments can begin.
o Deadline for assessment: Enable and define the final date for assessment completion.

R e Cone o eSS W Hor U VAT G (o) 060 -
© Availability

Open for submissions from

° Common module settings

o Restrict access

ooBpoQOoBAn

°Complefion conditions

°Tc|gs

°Compefencies

For the rest of sections details (Click Here).

“ i Home Couses Resowces  Help&Support  Webinor  HowToUse VATT  Englsh (en) v a a MM -
S
Use examples Examphe submissions are provided for practice in assessing @
© Availability
Open for sut f Enabl &
Grad
a: Sub abl &
[ o 28 Open for assessment from b &
Deadline for assessment Encble &
B: °Cnmmon module settings
a8 °Resfricf access
°Comp|efion conditions
°Tngs
°Competencies
Send content change notification @
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Click on “Save and display” as show in below image:

“ i Home  Couses  Resources  Help&Support  Webinar  HowTolUse VATT  English (en) v a MM~

Open for assessment from OEncble 26 ¢  Febuory ¢ 20353 1B ¢ 403 @
E Profile

Deadline for assessment DEncble 283 Febuoy ¢ 20255 1B s 40 @
Grades
B cotencer °Common module settings
E Privae Hes °Restrlct access
ﬂ Reports

°Cump|¢ﬂon conditions

Preferences
°Tugs

PN switch rale to

. °Compelencies

[ Send content change notification @

@ Required

13.  Viewing and Managing Grades in Moodle HR Portal

13.1. Accessing the Grades Section
Accessing the Grades Section, click on the HR dropdown menu in the top-right corner. Select Grades
from the list.

|

Home  Courses  Resources  Help&Support  Webinor  HowToUse VATT  English (en) v Edit mode (@ aa HR v

Profile

Calendar
Private files

Reports

Preferences

VATT il

Log out
Welcome to the Virtual Academy for Teachers Training

Tremendous opportunity to have online training in your control.

@ In association with PITE
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1. Selecting a Course, you will see a list of courses you are teaching. Click on the course name (e.g.,

/7,
£
\

Induction Training) to proceed.
Edit mode '; a a HR v

“ i Home  Couses  Resources  Help&Support  Webinor  HowToUse VATT  English (en) v

Human Resource

Home ¢ Home e Grades

Courses | am teaching
Course name

demo course

Test Course

VATT
Quick Links Help Center Contact Us
Jaba tha fees stan doueede B Gdant 4

2. Viewing the Grader Report, The Grader Report displays an overview of student grades for
various assessments. You can search for a specific user using the Search users’ bar. Use the

- 1-1: Lk

»

Filter by name option to refine your search.

Home Courses Resources Help & Support Webinar How To Use VATT English (en) v

Induction Training

Home o« Mycourses « IT @« Grodes o « Grader report

Grader report - Search users Filter by name «

Induction Training
EB8 Snakes and 53 [Deletion in

First name / Lost name & s« Email address s [Deletion in [ [Deletion in [Deletion in test quiz
progress] quiz progress] progress] Lodders progress]
Assignment Of asdfedf Testing
workshop
(submission)
Overall average - 659 5333
v

Show | 20 &
>
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13.2. Viewing and Analyzing Individual Student Grades
Accessing Single View for a Grade Item, Locate the assessment in the Grader Report (e.g., Test Quiz).
Click the three-dot menu next to the grade item. Select Single view for this item to see detailed grades.

Induction Training

Home » Mycourses = IT = Grodes = de administration =  Grader report

Grader report -

Search users Filter by name +

Induction Training

First name / Last name & s Email address s [Deletion in [ [Deletion in o [Deletion in test quiz w [ Snakes ond 2, [Deletion in
progress] quiz progress] progress| Lo progress]
Assignment 01 asdfedf Single view for this item Testing
workshop
Ascending {submission)
é é e Descending é
MM Mahad Mansoor == mahedmanseor667@gmail com . Call 5333
ollopse
] a a a
Overall average - - - 659 - 5333

Viewing Individual Grades, The Single View page displays student grades for a specific assessment. You
can select a different grade item from the dropdown. View additional details such as grade range,
feedback, override options, and exclusions.

\& it Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode i@~ a a HR v

P

Induction Training

Home ¢ Mycourses « IT o Grades e« Single view

Warning: Activity deletion in progress! Some grades are about to be removed. =
Single view - et VIEW BY (w
test quiz L d

Viewing grades for test quiz

User full name Grade Range Feedback Override Exclude

MM Mahad Mansoor 0,00 - 1000

Show| 90 & 4 [Deletion in progress] asdfedf Snakes ond Ladders b Q

v
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1. Checking Individual Student Grades:
e Inthe Single View page, locate the student whose grades you want to view.
e C(Click on the three-dot menu next to their grade.
e Select Show all grades to see detailed grading information.

Home Courses. Resources Help & Support Webinar How To Use VATT English (en) + Edit mode ® a B HR ~

Induction Training

Home » Mycourses » IT = Grades = Single view

test quiz

Yiewing grades for test quiz

User full name Grade Range Feedback Override Exclude

MM Mahad Mansoor s 000 - 1000

UW Ubaida Waheed /El 659 000 - 1000
Show| g0 s 4 [Deletion in progress] asdfedt Snakes and Ladders b 0

Viewing a Student’s Full Grade Report. After clicking Show all grades, you will be directed to the
student’s grade report.

B i e Comer R HepSgpet Wb HowTolseVATT  Enghchend v i) (JE)E = -

82

Viewing grades for test quiz
User full name Grade Range Feedback Override Exclude
MM Mahad Mansoor 000 - 1000

UW Ubaida Waheed 659 000 - 1000

» . Select a grade item

_.agle view et @ grade . VIEW BY | Users

test quix
Show all grades

Show[ 20 & 4 [Deletion in progress) asdfedf Snakes and Ladders b 0
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The report includes:

e Quizzes
e Assignments
¢ Games

e  Workshops
¢ Interactive content

User Guide for Moodle System: HR Role

Each grade item is listed with the corresponding grade category.

inara

TECHNOLOGIES

4 Mahad Mansoor

Y
\@) Home Courses Resources Help & Support Webinar How To Use VATT English (en) + Edit mode g a a HR ~
=t
UW' Ubcida Waheed © =
Grade item Grade category Grade Range Feedback  Override  Exclude
E [Deletion in progress] quiz Induction Training a 0.00 - 10.00
@ [Deletion in progress] Assignment O Induction Training - 000 - 10000
[Deletion in progress] asdfedf Induction Training @ 0.00 - 1000
B jeq quiz Induction Training 659 000 - 1000
BB cnokes ond Ladders Induction Training 000 - 10000
3 [Deletion in progress] Testing workshop (submission) Induction Training & 0008000
23 [Deletion in progress) Testing workshop {assessment) Induction Training a 0.0 - 2000
4 Mahad Mansoor
v
2. Analyzing a Specific Grade
e Locate the grade you want to analyze.
e C(Click on the three-dot menu next to the grade.
e Select Grade analysis to see further details.
-
[ Mome Comes  Resume:  Hop&Supat  Webir  HowToUsVATT  Enghihen) v cncie 0 ()6 " -
&~ -~
7). [Deletion in progress] Assignment O1 e - = L
= [Deletion in progress] asdfedf Induction Training e 0.00 - 10.00
(- auiz Induction Training 659 000 - 1000
E Snokes ond Ladders Induction Training 0.00 - 100:00
2. [Deletion in progress] Testing workshop (submission} Induction Training a 006 - 8000
2, [Deletion in progress] Testing workshop {assessment) Induction Training a 0.00 - 2000
B e i Induction Training 300 .. 000300 /
E c“m le {mlang en}lnduction Training{mlang} {mlang urk= 5 2 {mlang} 959 oe——,
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3. Interactive Content Grade Review
o Clicking on Grade analysis for interactive content leads to the Interactive Video page.
e This page displays:
o Score details
o Gradebook score
o Student responses to interactive questions
e You can review and analyze responses to assess student performance.

“ i1 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode g~ a a HR v

Induction Training

Home « Mycourses « IT « Module I: Minimum Standards for Quality Education e  Interactive video

To dox View

Score: 3 out of 3

Interactive video: 3740561546032 Gradebook score: 3 out of 3

which question is this? Score: 1 out of 1, Gradebook score: 1

first 2 v

13.3. Viewing the Grade Summary Report
Accessing the Grade Summary, Select Grade Summary from the available options.

PR e o R bt Wb o Toe AT o) v s (E)E = -
82 n

Induction Training

Home « Mycourses « IT o Grodes  Single view

View
Grader report
Grade history
Overview report

v Single view

\ Grade category Grade Range Feedback  Override  Exclude

User report
Setip S Induction Training a 0.00 - 1000
Gradebook setup
Course grade settings Adraanion Induction Training a 0.00 - 100.00
4 Mahad Mansoor Q
v
4 >
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1. The Grade Summary page provides an overview of all assessments in the course. It includes:

e Quizzes
e Assignments
e Games

e  Workshops
¢ Interactive content
2. Each grade item is listed along with its corresponding average score.
Using Filters for Analysis. Click on the Filters button to refine the displayed data. You can filter
by specific categories or assessments to analyze specific performance trends.

\ﬁ_ 11 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR v

Y Filters

Average

. Quiz
B i et

ASSIGNMENT
T [Deletion in progress] Assignment 01

auiz
[Deletion in progress] asdfedf

auiz
test quiz

GAME
&= Snakes and Ladders

.. WORKSHOP

#% [Deletion in progress] Testing workshop (submission} 53 .
+ Add a block
~ WORKSHOP | S

AR AT 1 V) 2000 v
4 »

13.4. Viewing the User Report
Accessing the User Report, Click on User Report to view individual student grades. Searching for a User,
Use the Search users bar to find a specific student. Type the student’s name and select from the list.

“ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR v

Induction Training

Home o Mycourses = IT = Grades = Grade administration =  User report

Warning: Activity deletion in progress! Some grades are about to be removed. x

User 'epo'f v

+ Addao blache

Search for a user to view their report &
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Viewing the User Report, once a user is selected, their grades for all course assessments are displayed.
The report includes:

e Grade item

e Calculated weight

e Grade

e Range

e Percentage

e Feedback

e Contribution to course total

Fade! Home  Courses  Resources  Help & Support ~ Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR v

Induction Training

Home « Mycourses » IT o Grodes o fion = User report

Warning: Activity deletion in progress! Some grades are about to be removed. *

View report os

User report - Ubaida Waheed B Gleor Vier o

UW' Ubaida Waheed © =@

Grade item Calculated weight Grade Range Percentage Feedback Contribution to course total

 Induction Training

Clearing the User Selection, Click Clear next to the student’s name to reset the view. This allows
searching for a different student.
& i ey G B BB Wb Nl B wer o EQ - -

Induction Training

Home « Mycourses « IT o Grodes o e User report

Warning: Activity deletion in progress! Some grades are about to be removed £l

View report ax

User report - Ubaida Waheed X \ User ~

UW' Ubaida Waheed O @

Grade item Calculated weight Grade Range Percentage Feedback Contribution o course total

« Induction Training
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13.5. Setting Up and Editing the Gradebook
Accessing the Gradebook Setup, Click on the dropdown menu and select Gradebook Setup under the
Setup section.

Induction Training

Home » Mycourses » IT = Grades = Overview report

Warning: Activity deletion in progress! Some grades are about o be removed. *

Overview report -

View
Grader report
Grade history e
Single view I

Grade summary

User report Grade
Setup
Gradebook setup

Course grade settings

Preferences: Grader report
More + Adda block@
)

Scales v
»

Viewing Gradebook Setup, The Gradebook Setup page displays all grading items within the course. Each
assessment has:

Weight (%)

e Maximum grade

Status (locked/unlocked)

Actions menu

w i1 Home  Courses  Resources  Help &Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa HR ~

S

Induction Training
E Profile Home / My courses / IT / Grades / Gradebook setup / Grade administration / Setup / Gradebook setup

Grodes
B - Course Settings Participants Reports More ~
alendar

Private files
Gradebook setup v Add ~

Reports
Preferences

PR Suitch role fo Name Weights @ Max grade Status Actions
Log out @ -duction Training Noturs! Exclude empiy grades
Edma Options .

: [Deletion in progress] quiz O 3005 % 1000 a

ASSIGNMENT B a .
1 [ [Deletion in progress] Assignment 1 e 10000 + Add a block

v
»
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Editing a Grade Item
1. Locate the grade item you want to edit.
2. Click the three-dot menu under the Actions column.
3. Select Edit grade item.

inara

TECHNOLOGIES

-
Induction Training
Home / My courses / IT / Grades / Gradebook setup / Grade admini / Setup / Gradebaok setup
Course Settings Participants Grades Reports More ~
E Profile
et o m
Grades
B coendar
=] Private i '
Private fles Name Weights @ Max grade Status Actions
Reports
@ nduction Training Natol Exclude smpty grodes
E Preferences
Quiz
ﬂ Switch role fo. : [Deletion in progress] quiz 3003 % 1000 o
Log out ASSIGNMENT B
1 [ [Deletion in progress] Assignment 01 00 (% 10000 & Unleck
Edmo Options
auz B
1 [Deletion in progress] asdfedf O 3003 % looo a
N auiz o (
rest quiz O 3003 % 1000 + Add ablock
L 3 -
< »

Modifying Grade Item Details
1. The Edit Grade Item window appears. You can modify:
e [tem Name
e Grade Type (Value, Scale, Text)
e Maximum and Minimum Grade
e \Visibility (Locked, Hidden, Weight Adjusted, Extra Credit)

Edit grade item

Item name

Grade type

Moximum grade

Minimum grade 000

Hidden Whether this grode item is hidden is controlled by the activity settings.

0 Locked @
) Weight adjusted @

O Extra credit @

Show mare
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Adjusting Advanced Settings: Click Show more for additional options. You can update:

e Grade display type (Real, Letter, Percentage)

e Decimal places

e  Weighting for calculation

Locking options (prevent further changes)

Edit grade item

Item name

Grade type

Moximum grade

Minimum grade 000

Hidden Whether this grade item is hidden is controlled by the activity settings.
O Locked @
0 Weight adjusted @

O Extra credit @

Saving Changes: After making adjustments, click save changes. The updates will reflect in the
Gradebook.

-
ﬁ {1 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode (@) a a HR v
&2
Grade display type ©®  Default (Real) +
Profile
Overall decimal places @ Defouli (2) &
Grades
Hidden o Whether this grade item is hidden is controlled by the activity settings.
B Calendar O Locked @
Private files
Lock after OEnable 7 # March s 2025 & $ o ¢ B
Reports
&) Preferences °Purenl category
E Switch role to [ Weight adjusted @
Log out Weight L] 3
Edma Options O Extra credit @
4 Add a black
v
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14. Peer Grading Setting

Navigate to Courses: Click on the "Courses" tab in the top menu bar to view the available courses.

:\‘g/é HH HmRncur:u Help & Support ~ Webinar  HowToUse VAT English (en) v aa MM v
LMS - VATT GOB

Home o Courses

»

Find the course you want to add workshop in. Click on the "arrow" button.

\“/”; i1 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v a a MM~
S

Search courses B

INDUCTION TRAINING

=

PI
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Once inside a course, locate the module where you want to add an activity. Click on "Add an activity or
resource" under the desired module.

Home  Courses  Resources  Help & Support  Webinor  HowToUse VATT  English (en) v Edit mode @) aa MM v
-

v Module 03 »

4 Add an octivity or resource

Add section

+~ Module 04 »

+ Add an ctivity o resource

Add section

~ Module 05 »

Add section /

v Module 06 »

+ Add an octivity or resource

Bulk actions # 0

Select an Activity Type: A selection menu will appear with various activity options. Click on "Workshop"
to add a workshop activity.

All Activities Resources

) m @ T LG

Assignmen
t Book Choice Database Feedback

0 0 v 0 v 0 w0

3 (0] &
IMS
Glossary content..

v 0 w e

o8 @
SCORM Text and
Lesson package media

= ] & 0 w0 w0

L

Zoom

3 %
1l

Workshap meeting

2 Options i 0 i 0 i 0

Bulk actions &
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14.1. Configuring Workshop Settings
General Settings: Enter the Workshop Name and Description in the provided text fields.

inar

TECHNOLOGIES

7

(o]

3

Al

BeBsoooB0

Home

Courses Resources Help & Support Webinar How To Use VATT

INDUCTION TRAINING
Home / My courses / INDTRAN / Module 05 / New Workshap

Course  Settings  Participants  Grades  Reports  More~

New Workshop

°Generu|
Warkshop name [:]
Description 1 A~ B I

English (en) v

@ RO W R ¢ D o

800 -

Expand df

O &

0

Grading Settings: Scroll down to the Grading Settings section. Select the desired grading strategy from
the dropdown menu. Options include:

e Accumulative grading: Assigns scores based on multiple criteria, with individual marks adding
up to afinal grade.
e Comments: Provides qualitative feedback without numerical grading.
¢ Number of errors: Grades based on the count of mistakes made in the submission.
e Rubric: Uses predefined criteria with specific performance levels to assess submissions
systematically.
\m} Home Courses Resources Help & Support Webinar How To Use VATT English (en) v a a MM v
°Gruding settings
n Prof Grading strategy (]
Gred Grade for submission (-]
B Cale
Sub ]
Privat
. Grade for assessment ©® 20 4| Uncotegorised ¢
E Prefer Assessment grade to pass (-]
& et e e .
E .

° Submission settings
°Assessmenf settings

° Feedback
A -~ 1 1

oOn
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Submission Settings
e Under Submission Settings, users can define how assignments or workshop submissions should
be handled.
e You can enter instructions for submission in the text box.
e Choose the submission type (Online text or File attachment) and specify if it's required.
e Set the maximum number of submission attachments and the allowed file types for upload.

r
\@} i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v aa MM
| °Submission settings

E - Instructions for submission 1 A B I = =2 =Z E ®#® O @ B & m 0O wr ©
:: .
a8 ’

Subrmission types 8 Online text O Required

B File attachment [] Required
Maximum number of submission 18
ypes -

Assessment Settings
e The Assessment Settings section allows users to configure how assessments are conducted.
e Instructions for assessors can be added in the provided text box.
o If self-assessment is allowed, students can assess their own work by enabling the checkbox.

2
\w} 1 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v a a a MM~
°Assessmenf settings
E e 3 Av B I EE EE O N O @R ¢ D pr O
~
a y
Use self-assessment Students may assess their own work @
° Feedback
o Example submissions Q
°Avai|ubi|ity v
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Configuring Feedback Options

The Feedback section lets instructors enable or disable feedback for assessments.

[ )
e You can choose from the following options:
o Disabled — No feedback provided.
o Enabled and optional — Feedback can be given but is not required.
o Enabled and required — Feedback is mandatory.
e Additionally, a maximum number of feedback attachments can be specified.
{\@'2 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v a a a MM v
- Use selr-assessment Students may assess their own work &
°Feedback
8- x cheveroflfeedbor Enabled and optional
Conelusio ° EEEE O O @ B ¢ m 0w O
i
E Pref
a
a.
- ¢
°Example submissions Q
Setting Availability and Deadlines: The Availability section defines when the submission and

assessment phases will be open. Users can enable and set:

e Open for submissions from (date and time)
e Submission deadline
e Open for assessment from
e Deadline for assessment
mn Mo G e BRSERE YWY HOVBURAT Bk 0600
°Avai|ubi|ity
P Open for submissions from Enable &
ﬂ ' Sul s deadlir En @
g o
E Op assessment from Enable &
epor Deadline for ass Enat &
g °Common module settings
8 s Or
estrict access
@
°Completion conditions
°Tags .
°Competencies Q
Se ntent change notification @
For the remaining sections setting, (Click here).
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Save Options: At the bottom of the settings page, three buttons are available to finalize your changes:
1. Save and Return to Course: Click this button to save all the changes made to the activity or
resource and return directly to the course homepage.
2. Save and Display: Use this option to save your changes and immediately view the activity or
resource.
3. Cancel: Selecting this will discard any changes made during the current session and return to the
previous page.
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After click on “Save and display” button, this will navigate to following screen:

»
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INDUCTION TRAINING

Home « Mycourses @« INDTRAN & Module 05 & Ist Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Setup phase

Setup phase Submission phase Assessment phase Grading evaluation phase Closed
Carsent phass @ Switch 1o the assessment phase ) Switch 1o the evaluation phase Q) Close workshopO)

X Set the warkshop description

/' Pravide instructions for submission

-/ Edit assessment form + Allocate submissions
+ Switch ta the next phase i 0
swhmited: O

te:0

(@ Open for submissicns from Monday, 10 March R
20025, 913 AM (today)

(D) Submissions deadline: Wednesday, 12 March 2025,
213 AM (2 doys left)

(@ Time restrictions do not apply to you
¥ Page Settings
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14.2. Managing Workshop Phases and Submissions

Switching to the Next Phase: In the Setup Phase, ensure the required setup tasks are completed (e.g.,

setting a workshop description and instructions for submission). Click "Switch to the next phase" to
move to the Submission Phase.

vy i1 Home  Courses  Resources  Help & Support  Webinar  HowToUse VAT English (en) v Edit mode @) a MM~

INDUCTION TRAINING

Home s Mycourses « INDTRAN & Module 05 »  Ist Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Setup phase

Setup phase Submission phase Assessment phase Grading evaluation phase Closed
s ) Switch ta the submission phase Q) Swich ta th

....... ot phase ) Switch to the evaluation phaseC) Close workshopO

X Set the warkshop description o Proy

+ Caleulate submission grades
+ Submit your work

—
coluloted 0
4 nt form + """"": ;"h""“‘“"‘ e e—— i
- -
~ Switch to the next phase or vy} —
o allocate O ka0
(D Open for submissions from Monday, 10 March

+ Provide a conclusion of the activity
2025, 913 AM (today)

(@ Submissions deadline: Wednesday, 12 March 2025,
215 AM (2 days lefr)

(D Time restrictions do not apply to you

@

A confirmation message will appear. Click "Continue" to proceed.

<% i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @D aa MM v
St

INDUCTION TRAINING

Home & Mycourses « INDTRAN @ Module 05 » Ist Workshop e

Confirm

You are about to switch the workshop into the Submission
phase. Students may submit their work during this phase (within
the submission access control dates, if set). Teachers may

allocate submissions for peer review.
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Allocating Submissions: Once in the Submission Phase, students can submit their work. To allocate
submissions for peer review, click on "Allocate submissions".

INDUCTION TRAINING

Home s Mycourses » INDTRAN o Module 05 o st Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Add submission

Submission phase

Setup phase Submission phase Assessment phase Groding evaluation phase Closed
Switch te the setup phaseO 7 ° Swikch 19 the assessment phoseO

Switch to the evaluation phaseO Close workshopO)
X Set the workshop description W/ Provide instructions for ossessment + Colculate submission grodes
/ Provide instructions for submission 7 Submit your work

it
/ pres
X Ed assessment form
=

+/ Calculate assessment grades
whmated O expected: 2
1o allocate: O calculated O
(@ There is at least one author who has not yet + Provide a conclusion of the activity
submitted their work

@ Open for submissions from Monday, 10 March
2025, 913 AM (today)

(@ Submissions deadline. Wednesday, 12 March 2025,
913 AM (2 days left)

(@D Time restrictions do not opply to you

& Switch to the next phose

Page Sett gt e
bmnssnon .

Choose an allocation method:

e Manual Allocation: Assign reviewers manually.
e Random Allocation: Assign reviewers automatically.
)

Scheduled Allocation: Set up automatic allocation based on deadlines.
English (en) v Edit modeo aa MM~
INDUCTION TRAINING

Home o Mycourses « INDTRAN o

AR i Home  Courses  Resources  Help&Support  Webinar  How To Use VATT
NP

Module 05 e Ist Workshop @  Submission allocation

Random allocation

Scheduled allocation

Participant Participant is reviewer of
fa faizon chmaod

No wubmission found for this user

MM Moahad Mansoor

No su

Showing 10 items per page| Change . &
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After enrolled teacher submit their assignment, following screen will display:

@ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa MM v

INDUCTION TRAINING

Home « Mycourses » INDTRAN o Module 05 @ 1t Workshop

My submission

Instructions for submission ~
Please submit your work on the due date.
1st Workshop

by Mahad Manscor
ubmitted on Mondoy 10 Morch 2025, 1106 AM.

£) HomePage pdf

Edit submission  Delete submission

Now the HR can “allocate submissions” click on “Allocate Submissions”.

INDUCTION TRAINING

Home ¢ Mycourses « INDTRAN @ Module 05 @ st Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Submission phase

Setup phase Submission phase Assessment phase Groding evaluation phase Closed
Switch 10 the setup phase O 7 o Switch 1o the assessment phase Q) Switch 1o the evoluation phase O Close workshopO
X Set the workshop description +/ Provide instructions for assessment

+/ Colculate submission grodes

/ Provide instructions for submission / Submit your work eaihs
X Edit assessment form ' Allocate submissions
oo

+ Calculate assessment grades

pacted
e P
(D) Open for submissions from Manday, 10 March + Provide a conclusion of the activity

2025, 913 AM (today)

(@ Submissions deadline: Wednesdoy, 12 March 2025,
913 AM (2 days left)

(@ Time restrictions do not opply to you
7 Switch to the next phase

Instructions for submission +

[ — - " - o m_
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14.3. Managing Manual Allocation of Submissions
Accessing the Submission Phase: Once the workshop is in the Submission Phase, students can submit
their work. To manually assign reviewers for submitted work, click "Allocate submissions".

Under the Manual Allocation section. You will see a list of participants and the option to “Add a
reviewer” for each submission.

\“j; i1 Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v Edit mode @) aa MM v
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INDUCTION TRAINING

Home o Mycourses » INDTRAN @ Module 05 o Ist Workshop @  Submission allocation

Manual allocation ¢

Manual allocation

Participant is reviewed by Participant Participant is reviewer of
Add reviewed Choose user. & ot faltan Ghimod Svlfnssr\tmrm disobled
B Add reviewee Choose user. ¢
test
No grade yet
Add reviewer Choose user- & MM Mahad Mansoor Selt-omessment disnbled

Add reviewe Choose user. ¢ |
1st Workshop
No grade yet

Showing 10 items per POGE Change .. ¢

Click on the "Choose user" dropdown under "Add reviewer". Select the user who will review the
submission.

w i1 Home Resources upport Webinar Te VATT 1 v Edit mod MM~
&y Courses Help & S How To Use English (en) t mode @) aa M

INDUCTION TRAINING

Home e Mycourses « INDTRAN o Module 05 o Ist Workshop @  Submission allocation

Manual allocation ¢

Manual allocation

Participant is reviewed by Participant Participant is reviewer of
Add reviewed Choose user. B </ o fotson chmad Self .mnt,.m.‘: disabled
Add reviewee Choose user. ¢
test
Mahad Mansoor j No-grode yet
Add reviewer Choose user.. & | MM Mahad Mansoor Self aseshriind dibpliled

Add m.ewed‘ Choose user.. ¢

Ist Workshop
No grode yet

Showing 10 items per page| Change - &
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Once selected, the reviewer will be assigned to assess the participant’s submission.

INDUCTION TRAINING

Home & Mycourses « INDTRAN @ Module 05 & Ist Workshop & Submission allocation

Manual allocation ¢

Manual allocation

The submission hos been successfully allocated

Participant is reviewed by
Add reviewer Choose user.. ¢ |

MM Mahad Mansoor T

Participant

fa faizan ahmad

test
No grade yet

MM Maohad Mansoor

Ist Warkshop
No grade yet

Showing 10 items per page| Change .. ¢ |

Participant is reviewer of

Self-assessment disabled

Add revieweq Choose user. ¢ |

Self-ossessment disobled

Add r!viwﬂl Choose user— # |

fo faizan ahmad @

9

A confirmation message will appear, indicating that the allocation was successful. The assigned
reviewers will now be displayed under each participant. HR can also remove reviewers by clicking the

trash bin icon next to their name.

»

S 3 Home Courses Resources Help & Support Webinar How To Use VATT English (en) v
S22

N -1-1: R

INDUCTION TRAINING

Home ¢ Mycourses » INDTRAN @ Module 05 @ Ist Workshop @  Submission ollocation

Manual allocation ¢

Manual allocation
The submission hos been successfully allocoted
Participant is reviewed by

Add reviewerl Choose user. ¢

MM Mahad Mansoor Tl

Add reviewerl Choose user. &

fo faizan ahmad @

Show all participants

Participant

fa faizan chmod

test
No grade yet

MM Mahad Mansoor

15t Workshop
No grade yet

Participant is reviewer of

Self-assessment disabled

Add reviewee| Choose user. & |

MM Mahad Mansoor T

Self-a
Add

nt disabled

e Choose user. & |

fa faizan ahmad
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Switching to the Assessment Phase: Once all submissions are completed and allocated, click "Switch to
the next phase" to transition to the Assessment Phase.

INDUCTION TRAINING

Home e Mycourses @« INDTRAN o Ist Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Submission phase

Setup phase Submission phase Assessment phase Groding evaluation phase Closed
Switch to the setup phaseO < ° Switch 1o the assessment phove Q) Switch to the evaluation phave O Clove workshopO)
X Set the workshop description +/ Provide instructions for ossessment + Assess peers + Colculate submission grades
: sotol | enpected: 2
+/ Provide instructions for submission +/ Submit your work el A
X Edit assessment form / Allocate submissions >
GO + Colculate assessment grades
expected: 2
ety i
(@ Open for submissions from Manday, 10 March + Provide a conclusion of the activity

2025, 913 AM (todoy)

(@ Submissions deadline: Wednesday, 12 March 2025,
913 AM (2 days left)

(@ Time restrictions do not apply to you

Instructions for submission «

A confirmation prompt will appear. Click "Continue" to proceed.

“ i Home  Courses  Resources  Help&Support  Webinar  HowToUse VATT  English (en) v aa MM v

INDUCTION TRAINING

Home « Mycourses » INDTRAN & Ist Workshop =

Confirm

You are about to switch the workshop into the Assessment
phase. In this phase, reviewers may assess the submissions they

have been allocated (within the assessment access control dates,

if set).
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After assessments are completed, click "Switch to the next phase" to move to the Grading Evaluation

Phase.

Home  Courses  Resources  Help & Support  Webinar

INDUCTION TRAINING

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Assessment phase

Setup phase Submission phase

Switch 1o the setup phaseO Switch to the submission phaseO
X Set the workshop description

/ Provide instructions for submission / Submit your work
 Allocate submissions

X Edit assessment form

2025, 913 AM (today)

913 AM (2 days left)

/ Provide instructions for assessment

(@ Time restrictions do not apply to you

Home o My courses »

INDTRAN e Module 05 @ 1st Workshop

Assessment phase Grading evaluation phase Closed

Current phase @

+ Assess peers.
totol |

Switch to the evaluation phase O Close warkshopO

< Calculate submission grades
expected 2

: colevoted 0
ch to the next phose </ Colculote assessment grodes
eected: 2

(® Open for submissions from Monday. 10 March

(@ Submissions deodline: Wednesday, 12 March 2025,

+ Provide a conclusian of the activity

How To Use VATT English (en) v Edit mode @) a a . MM~

Q

Confirm the transition by clicking "Continue" in the confirmation window.

Home «

“ iii Home  Courses  Resources  Help & Support  Webinar

My courses »

How To Use VATT

INDTRAN »

— o0 ((E G = -
INDUCTION TRAINING

Module 05  Ist Workshop

Confirm

You are about to switch the workshop into the Grading

evaluation phase. In this phase, users cannot modify their

submissions or their assessments. Teachers may use the grading

evaluation tools to calculate final grades and provide feedback

for reviewers.
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e In the Grading Evaluation Phase, review and calculate assessment grades.
® Once evaluations are complete, click "Switch to the next phase" to proceed.
a
:Q& Home Courses. Resources Help & Support Webinar How To Use VATT English (en) v

-1k

v Grading evaluation settings

Comparison of assessments @ | fair s |

Re-calculote grades

Grading evaluation phase

Setup phase
Switch bo the setup phase O

Submission phase
Switch to the submisson phase O

Assessment phase Grading evaluation phase Chomesd
Switch 1o the owessment phoseO S Clove workshopO
X Assess peers + Colculate submission grades

totol | expected: |

pending 1

X Set the workshop description
/ Provide instructions for submissi ey
X Edit ossessment form

+/ Calculate assessment grades
expected |
(@ Open for submissions from Monday, 10 March o
2025, 913 AM (today)

X Provide o conclusion of the activity
(@® Submissions deadline: Wednesday, 12 March 2025,

+ Switch 1o the next phase
913 AM (2 days left)

@ Time restrictions do ot apply to you

Grading evaluation method @ | Comparison with the best assessment &

A confirmation window will appear. Click "Continue" to finalize and close the workshop.

Home  Courses  Resources

a
Help & Support Websinar How To Use VATT English (en) v

Edit mode @@ aa MM

INDUCTION TRAINING

Home o Mycourses « INDTRAN @ Module 05 o

Ist Workshop =

Confirm

You are about to close the workshop. This will result in the
lculated grades in the

debook. Students may

[——

view their sub and their sub

125 | Page



@% User Guide for Moodle System: HR Role INa ﬁa

TECHNOLOGIES”/// ||\

Closing the Workshop: Once all grading and assessments are completed, the workshop is marked as
Closed. Students can now view their final grades and submission feedback.

“ it Home Courses Resources Help & Support Webinar How To Use VATT English (en) v Edit mode g a a MM~

INDUCTION TRAINING

Home s Mycourses » INDTRAN o Module 05 » st Workshop

Submissions opened: Monday, 10 March 2025, 913 AM
Submissions close: Wednesday, 12 March 2025, 913 AM

Closed

Setup phase Submission phase

Assessment phase
Switch to the setup phase O Switch o the submission phoveC)

Grading evaluation phase
Switch to the aaseniment phaseO

Switch to the evaluation phaseO

Closed

Current phase @
X Set the workshop descr

/ Provide instructions for assessment X Assess poers

X Calculate submission grodes
/ Allocate submissions o 1

/ Provide instructions for submission

oxpected |
pending | colesloted 0
X Edit assessment form o psimary
sbmited: 2  Coleulate assessment grades
1o oocote O xoscred |
(© Open for submissions from Manday, 10 March olevloted: |

2025, 913 AM (today) X Provide a conclusion of the activity
(@ Submissions deodline: Wednesday, 12 Morch 2025,
913 AM (2 doys left)

@ Time restrictions do not apply fo you

£ Page Settings
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